 700                                       CHECKLIST  1                          PROF.  AUCIELLO

DATE                   INITIALS                             ACTIVITY       

_______     _______     1.  SAVING FILES.     ALWAYS SAVING IS DONE VIA

                                                                            THE  "FILE " OPTION.

                                                                           A:70105. TXT  means  A: drive ,

                                                                           and  hw05  for 701  class,  and   

                                                                                it  is  a  text file.

_______     _______      2. Disk Handling.         Every  day  make  a  backup  of  your

                                                                            disk.  Cover  up  your disk.

                                                                            Protect  it  from  dust,  fingerprints,  etc. 

                                                                            Keep  your  disk  in the same  place

                                                                            all  the  time.  You will  lose  your  disk

                                                                            sometime,  so  what  do  you  do  then? 

_______     _______     3.  Mouse-control           Play  "Solitaire"  to  practice  operating

                                                                            a  mouse.  Keep  it  short.

_______     _______     4.  MASTERMIND       is  a  game  of  strategy  and  logic.  Get 

                                                                           copy  on  disk.  Run  it  from  QBASIC.

_______     _______     5.  WIN  SKILL  #1       CONTROL  PANEL.  Select  Mouse,

                                                                            adjust  speed  for  yourself.

_______     _______     6.  Printing.                    Learn  to  send  output  to  the  Printer

                                                                            for  Word,  Paint,  and

                                                                            other  Windows  Programs.

_______     _______     7.  POWER  READING  OF  TEXTBOOKS.

                                                                            Highlight  them.  Mark  them  up.   

INITIAL AND DATE THESE SKILL-TASKS AS COMPLETED.

