701 EXCEL OPERATIONS BY PROF.  JOSEPH AUCIELLO


CIS 701   (http://auciello.tripod.com/701-excel-ops.doc)    701 EXCEL-OPS                  PROF.  AUCIELLO
CHART OF EXCEL OPERATIONS
Description:   For each Tab in the Standard Menu,  describe your comprehension level by printing the date of the occurrence.   Keep this document in Project Notebook.   10 points for each operation.

Example:  Open EXCEL worksheet,  for each Tab – File, Edit, View,  Insert, etc – describe your comprehension level by printing the date that you reached that level,  so if you understood “Open” on Nov.15.05,  print  11/15/05  in the appropriate cell.
Name:  ________________________                Section #: __________________
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	Operation Name
	Date Noted
	Date Understood
	Date Applied
	Comment

	FILE
	Open
	11/15/05
	11/15/05
	11/15/05

	Example:  Can Open an Excel File.
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