Following are the “printouts” for the micro, windo, and win98 quizzes.  Some students find it helpful to try to match answers with questions before taking the 701START quizzes.

Note:  These quizzes must be computer-graded by a program called “GRADE” that I usually have set up near the front of the classroom. This can be done anytime.  To get credit for a quiz, it must be computer graded – we will do this for you, then you can add it to your points, 25 points each, on the ATTEN/PARTIC FORM like this: 25micro-00 + 25micro-01 … Prof. “A” out.

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-00.dbf

Questions: 

      1  Computers don't possess true intelligence or ________              

      2  Computers are stupid machines that carry out ____________          

      3  A computer normally would take _______ to count from 1 to 10 by 0  

      4  Instructions to the computer (programs) come from the ____         

      5  A computer can accept and store ____                               

      6  A computer can perform logical and __________ operations on data.  

      7  Computers can do the 4 basic math functions (+*/) & _______ data  

      8  Data can be input, processed, then ______ to a printer.            

      9  File.  A computer can _____ data on floppy or hard disk.           

     10  Speed, accuracy, and ___________ make a computer powerful.         

 Answers

arithmetic         compare       

data               emotions      

forever            instructions  

output             reliability   

store              user          

store         
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-01.dbf

Questions: 

      1  A ___ is an input device that you point and click.                 

      2  Speech recognition:  Computers can accept ___ and act on it.       

      3  A ___, hand held or flat-bed, allows data to be inputted.          

      4  An output device.  The ___ can also be called, CRT, VDU, or monitor

      5  Hard copy output device, a ___, dot-matrix, ink-jet, or laser.     

      6  Stands for modulator/demodulator, ___, sends/receives data.        

      7  Wire are activated in the print head of the paper on a ___ printer.

      8  Both the dot-matrix and laser printers print text and ___.         

      9  A ___ printer prints 8 - 10 pages/min.  Highest quality output._   

     10  8 bits of computer memory is called a ___.                         

 Answers

byte               display screen

dot-matrix         graphics      

laser              modem         

mouse              printer       

scanner            voice input   

scanner       

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-02.dbf

Questions: 

      1  1024 (rounded at 1000).  640 k of ram = 640 ___ bytes of ram.      

      2  Letters, numbers. "a" is stored as 0100 0001 (8 bits) = 1 ___.     

      3  Disk safety. Keep disks free from dust, moisture, heat, and ___.   

      4  A ___ disk has a metal sliding metal shield.                       

      5  The ___ diskette is obsolete (Sep 94) & more susceptible to errors.

      6  Hard Disk is auxiliary (secondary) storage.  Also known as ___.    

      7  A High Density (1.44MB) 3 1/2" disk stores about ___ pages of text.

      8  ___ = Random-Access Memory.  Temporary storage used by the CPU.    

      9  Read Only Memory = ___.  Can't write to it.  Can only be read.     

     10  ___ = a "k" (kilo) in the computer world. 2 raised to 10th power.  

 Answers

1024               1200          

3 1/2"             5 1/4"        

RAM                ROM           

byte               fixed disk    

kilo               magnetism     

kilo          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-03.dbf

Questions: 

      1  Hard Disks are ___ to a computer. Very fast & should be backed up. 

      2  Data can be stored on both sides of a ___ disk.                    

      3  Set of instructions =  a ___.  AKA "software".                     

      4  Type of software called ___  loads & executes application programs.

      5  Part of system software. DOS=Disk ___ System. Controls operations. 

      6  Starting up a computer =  ___. A computers can "boot" from floppy. 

      7  ___ programs load the oper. system which loads applic. programs.   

      8  ___ preceded DOS95, DOS98, etc. You came a long way, Bill.         

      9  Operating system software control access to ___, display & printer.

     10  ___ = Software built-in to computer.  Similar to ROM.              

 Answers

DOS 6.2            ROM           

Systems            booting       

built-in           disks         

double-sided       firmware      

operating          program       

operating     
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-04.dbf

Questions: 

      1  Word, EXCEL,  ACCESS are examples of ___ software.                 

      2  Financial analysis is best done using a ___ program.               

      3  A Word Processor is the best, but not only, way to write a ___.    

      4  __ applications, such as payroll, can be done with EXCEL or ACCESS.

      5  Keeping track of parts, ___, done best with a data base.           

      6   To keep track of student records, use a ___ program.              

      7  This program tracks responses & builds a database. Written in ___. 

      8  ___ = COmmon Bus Oriented Lang.  Early Business Language.          

      9  ___ =  example of a utility program.  Fast way to copy  files.     

     10  __ = Type of operating system (favorite of Prof. Silvera). Not DOS.

     11  ___ = Legacy operating system.  Still good to know.                

     12  DIR, LIST, FORMAT, DEBUG are examples of ___ programs.             

 Answers

ACCESS             Accounting    

COBOL              DOS           

Spreadsheet        UNIX          

XCOPY              applications  

database           inventory     

letter             utility       

letter        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-05.dbf

Questions: 

      1  American Standard Code for Information Interchange = ___.          

      2  Hard Disks and Floppy Disks are ___ units.                         

      3  ASCII contains printing and ___ (control) characters and graphics. 

      4  When you press a key, it sends an ___ to the computer.             

      5  To turn on your computer, you must begin by loading ___ (booting). 

      6  If you boot from a floppy, it must be a "bootable" ___ disk.       

      7  You can boot a computer, by placing a system disk in ___.          

      8  The system ___.  Could be A:, A:>, C:>, C:\ etc.  Can be changed.  

      9  To change to Drive B, type ___ at the system prompt.               

     10  Warm boot = ___.  Press these keys simultaneously. Same as RESET.  

     11  DIR is an internal DOS command.  Format is an ___ DOS command.     

 Answers

ASCII              ASCII code    

B:                 CNTL-ALT-DEL  

DOS                Drive A:      

external           mass storage  

non-printing       prompt        

system        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-06.dbf

Questions: 

      1  Technical vocabulary specific to a subject = ___.                  

      2  MS-DOS is produced by ___, also produced WINDOWS.                  

      3  A program is a series of ___ in a language a computer understands. 

      4  ___ = software = applications = applications programs.             

      5  Programs, and data, are stored in ___.  Displayed with DIR.        

      6  .BAK, .WP5, .TXT,  .BAS are examples of ___.                       

      7  Max length of a filename = ___.   "M2001" is a file name.          

      8  Programs are stored in files.  Files are stored on ___.            

      9  A disk is like a ___ containing many files.  Saves paper.          

     10  A ___ goes between a filename and an extension.  "M2001.DBF"       

 Answers

8 characters       Microsoft     

TERMINOLOGY        disks         

extensions         file cabinet  

files              instructions  

period             programs      

period        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-07.dbf

Questions: 

      1  The CPU is composed of the ___ and the Arithmetic-Logic Unit.      

      2  The _____ interprets instructions.                                 

      3  The __ unit does arithmetic calculations and logical comparisons.  

      4  When the power is turned off, instructions stored in ___ are lost. 

      5  ___ = permanent instructions stored memory.                        

      6  The __ has alphabetic, numeric & special characters used for input.

      7  ___ keys are used to move the cursor. Press <num lock> off.        

      8  ___ devices include floppy and hard disks.                         

      9  A ___ disk contains 1.44 megabytes (MB)                            

     10  ____ drives usually contain (as of Sep 94) 200 MB of data.         

 Answers

Arith-Logic        CPU           

Control Unit       Hard disk     

Mass storage       RAM           

ROM                arrow         

floppy             keyboard      

floppy        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-08.dbf

Questions: 

      1  Programs with (.COM)(.EXE) extensions can be run & are called ___. 

      2  "FILEMAN.___ is a program written in the BASIC language.           

      3  By typing DIR, you will see the Volume  ___.                       

      4  To see the volume label on a disk, you must type ___.              

      5  The Volume Label on the disk is an ___ label.                      

      6  DIR also shows file size and the ___ it was last changed (modified)

      7  ___ is an executable command file in the directory shown.          

      8  Programs with ___ extensions contain text, and are not executable. 

      9  A ___ contains the names of the files on a specific disk.          

     10  A DOS prompt for the C: drive shown is ___.                        

 Answers

.DOC, or .TXT      BAS           

C:\                DIR           

Label              command.com   

date               directory     

electronic         executable    

electronic    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-09.dbf

Questions: 

      1  A ___ store much more data than a floppy & is usually built-in.    

      2  You can ___ data from a hard disk much quicker than from a floppy. 

      3  Hard disks are usually (but not always) referred to as the ___.    

      4  Like the A drive, the ___ is usually a floppy disk drive.          

      5  The definitive information about your system is in the ___.        

      6  The ___ on a disk represent coded information.                     

      7  A ___ converts magnetic spots on a disk to electrical impulses.    

      8  Hard drives can also be called ___ drives.                         

      9  The current configuration is a hard disk and one ___ drive.        

     10  The illustrations show a ___ disk which is outdated (9/94).        

 Answers

3 1/2"             5 1/4"        

B drive            C drive       

disk drive         fixed         

hard disk          magnetic spots

manual             retrieved     

manual        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-10.dbf

Questions: 

      1  After entering a command, ___ RETURN or ENTER to send it.          

      2  Think of RETURN or ENTER as keys that __ information to the system.

      3  The ___ key, marked with a left arrow, deletes 1 char to the left. 

      4  ___ key, bottom of keyboard, is used to type spaces.               

      5  The four (4) cursor ___ move the cursor North, South, East, West.  

      6  __ is spelled wrong. 2nd letter is "O", not "0" - Note difference! 

      7  ___ = Using "1" for "I".  Won't work for DIRECTORY command.        

      8  ___  if you see a picture of typewriter in a computer book.        

      9  A ___ is a program that obsoletes the typewriter.                  

     10  On a ___, the "1" and "l" are the same key.  Not so on a keyboard. 

 Answers

Backspace          C0PY          

D1R                dump book     

keys               press         

send               spacebar      

typewriter         word processor

typewriter    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-11.dbf

Questions: 

      1  ___ stops a command while it is running. Says "return control now!"

      2  __  gives Table of Contents for a disk.  Use DIR.                  

      3  AKA peripheral.  The printer is a ___ or hardware item.            

      4  If you see ___ for a prompt, then you are in the A: drive.         

      5  If you see A:\, then the ___ drive is A:                           

      6  ___ = blinking line or box that shows where you are on the display 

      7  ___ = DOS command to duplicate or copy files.                      

      8  ___ = a letter, number or symbol = a byte. Space is a ___.         

      9  Asterisk (*) replaces a name or extension. __ = all files with .BAS

     10  DIR ___ will list all files beginning with MEMO and all extensions.

 Answers

*.BAS              A:/           

COPY               CTRL + C      

MEMO.*             character     

cursor             default       

device             directory     

device        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-12.dbf

Questions: 

      1  The ___ command displays the directory on the screen.              

      2  DIR gives file ___, sizes, and dates that files were modified.     

      3  If A: were the default drive, DIR would list files on the ___ drive

      4  The ___ command copies files to another disk.                      

      5  COPY MIKE.TXT  MIKE1.TXT  will copy and ___ MIKE.TXT               

      6  COPY A:___  B:SALES.*  copies all files named SALES from A: to B:  

      7  COPY ___ will copy all files from A: to B:  (called "wild cards")  

      8  If A: = the ____, then COPY A:SALES.DAT = COPY SALES.DAT           

      9  _____! COPY X.DAT B:X.DAT = COPY X.DAT B:                          

     10  COPY ___ will copy all files ending with ".BAS" from A: to B:      

 Answers

A:                 A:*.*  B:*.*  

A:*.BAS B:         COPY          

DIR                SALES.*       

Will work          default drive 

names              rename        

names         
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-13.dbf

Questions: 

      1  To ___ files from your disk, use the ERASE OR DELETE command.      

      2  REN will ___ your files.                                           

      3  You ___ rename an existing file.  It must be an new name.          

      4  REN ___ will rename the file extension from .JAN to .FEB           

      5  The ___ command makes a hard copy of a file, if it is printable.   

      6  PRINT A:MEMO.JAN prints "MEMO.JAN" from the __: drive.             

      7  The print command ____ be used to write to disk.                   

      8  A computer doing other tasks ___.   Called "Spooling".             

      9  A computer can do other ____ while printing.                       

     10  To view the contents of a MEMO.JAN,  use ___ MEMO.JAN              

     11  You ___ view the contents of an .exe or .com file with TYPE.       

 Answers

1.JAN 1.FEB        A:            

can not            can not       

can not            print         

remove             rename        

tasks              type          

while printing
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-14.dbf

Questions: 

      1  The ___ command prepares a new disk to accept data.                

      2  Formatting ___ a disk for bad spots.                               

      3  ___ formats the B: drive and puts on an electronic label.          

      4  ___ formats the A: drive and installs a system (makes it bootable) 

      5  Before formatting which erases files, check disk with ___.         

      6  COPY copies files or groups of files.  DISKCOPY copies an ___.     

      7  ____ = erases a file from the A: drive.                            

      8  ___ = lists all the files ending with .SALES                       

      9  You can rename files with the copy command or the ___ command.     

     10  Your response time is being gently ____ by the computer.           

 Answers

DIR                DIR *.SALES   

ERASE A:JAN.2      FORMAT A:/S   

FORMAT B: /V       REN           

entire disk        format        

guided             tests         

guided        

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-15.dbf

Questions: 

      1  ___ = a valid name for cash in January.                            

      2  __ valid file name.  Spaces allowed.                               

      3  123=jan.dat.  Invalid file name.  The ___ char is not allowed.     

      4  ___ = Valid file name with "TXT" as an extension.                  

      5  __ = Bad file name.  The name must be at least 1 letter long.      

      6  ___ = valid file name -- extension more than 3 letters.            

      7  __ = GOOD file name -- up to 30 characters.                        

      8  ___ = Bad file name -- does not begin with a valid character.      

      9  __ = Valid name -- describes bills paid in Mar.                    

     10  ___ = Bad file name - has a special meaning to DOS. (Reserved Word)

     11  The label for your disk (volume) is an ___ label.  Internal name.  

 Answers

.Feb               =             

BILLS.MAR          CLIENTS-JAN.2 

DATA.1992          EDU@COM.TXT   

JAN 15.DAT         ^EXPO         

cash.jan           clock$        

electronic    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-16.dbf

Questions: 

      1  ___ = The copies you look for when you spill coffee on your disks. 

      2  This command ___ is used to copy disks.  It makes a backup copy.   

      3  ___ will copy all files from A: to B: and format B: if necessary.  

      4  ___ copies all files from B drive to A:  (goes first to second)    

      5  ___ disk = name of orginal disk.  Target = name of destination disk

      6  The ___ disk = disk being copied to = destination disk.            

      7  To boot the system from a floppy, put the ___.                     

      8  If the systems boots, you will see a prompt like ___.              

      9  What you should do with original disks. You should ___ them.       

     10  If you type DISK COPY  instead of DISKCOPY, you will see an ___.   

 Answers

A> or C>           DISKCOPY      

DISKCOPY A: B:     DISKCOPY B: A:

DOS disk in A:     backup copies 

error message      source        

stash or file      target        

stash or file 
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-17.dbf

Questions: 

      1  ___.  Stops and starts screen from scrolling.  A toggle switch.    

      2  Given that A: = the default drive.  DIR will list files on ___.    

      3  ___ command will copy files to another disk.                       

      4  You can also copy files to the same disk as long as you ___ them.  

      5  ___.  This command will copy all files from drive B: to A:         

      6  ___.  Copies all files from the default drive to B:                

      7  ___.  To remove file(s) from a disk, use this command.             

      8  ___.  This command will erase a file with extension = "2" from B:  

      9  Renames file(s).   ___ BILLS.DAT  BILLS.JAN changes the file name. 

     10  The ___ command will list names, size, and date last modified.     

 Answers

COPY               COPY *:*  B:  

COPY B:*.* A:      DIR           

ERASE              ERASE B:JAN.2 

REN                Rename        

[CNTRL] + [S]      drive A:      

[CNTRL] + [S] 
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-18.dbf

Questions: 

      1  A ___ goes on the outside of your disk.  Describes contents.       

      2  "WORD DOCUMENTS - yy.mm.dd"  could be an _ label on your disk.     

      3  On a 3 1/2" disk, you ___ to write protect the disk.               

      4  On a single floppy system, the disk drive is both the ___ drive.   

      5  This command ___ copies all files from A: drive to C:              

      6  You make backup files as a kind of ___ on your disks.              

      7  ___ lists all the files and directories on your C: drive.          

      8  R stand for ___.  Repeat the step.                                 

      9  I stands for ___.  Try to skip the step.                           

     10  A stands for ___ the process.  Cease all steps & return to DOS.    

 Answers

A: and B:          Abort         

COPY A:*.* C:      DIR C:        

Ignore             Retry         

gummed label       insurance     

outside            slide the tab 

outside       
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-19.dbf

Questions: 

      1  The PRINT command will give you ___ output.                        

      2  To get a hard copy ("hard" = you can touch it). Use the ___ command

      3  ___ will print a data file from the A: drive.                      

      4  You can only print ___ files = containing readable text or data.   

      5  Spooling = executing other programs while a file is ___.           

      6  ___.  Allows you to view contents of a file. (Not .exe or .com)    

      7  Before you can use a new disk, it must be ___.  (prepared)         

      8  Formatting tests for ___, and creates an structure.                

      9  ___ formats a disk in B: and puts an internal label on it.         

     10  ___ formats a disk & installs operating system. (makes it bootable)

 Answers

FORMAT A:/S        FORMAT B:/V   

PRINT              PRINT A:DAT.2 

TYPE JAN.DAT       bad spots     

being printed      formatted     

hard copy          printable     

hard copy     
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-20.dbf

Questions: 

      1  Max length of volume label = internal label =  ___.                

      2  After you format a disk, it is a good idea to put an ___ on it.    

      3  Formatting destroys old files.  Use ___ to check for files first.  

      4  COPY copies files.  Use ___ to copy an entire disk.                

      5  DISKCOPY is a quick way of making a ___ disk.  Good insurance.     

      6  __ gives a "BAD COMMAND OR FILE NAME".  Note diff bet O and 0!     

      7  In our lab A: and B: = the same drive.  It is ___ drives.          

      8  If it were spelled correctly, ___ copies all of B: to A:           

      9  A disk with an operating system on it is ___.                      

     10  When doing DISKCOPY, you should write-protect the ___ disk.        

 Answers

11 characters      D1SKCOPY B: A:

DIR                DISKC0PY A: B 

DISKCOPY           backup        

bootable           original      

outside label      used for both 

outside label 

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-21.dbf

Questions: 

      1  ___ = valid file name.                                             

      2  ___ = valid file name.  Contains a space.                          

      3  ___ valid file name.  Contains a dash (-).                         

      4  ____ = Valid file name.  No extension.                             

      5  ___  names are case sensitive.                                     

      6  To create a file name, you can use letters, numbers, and ___.      

      7  "CUSTUMER.LST" is a ____ file name.                                

      8  "CLOCK$.COM" is a ___ choice for a file name?                      

      9  ___ = ORIGINAL disk.                                               

     10  DISKCOPY copies the SOURCE disk to the ___ = destination disk.     

 Answers

BILL-OLD           BILLS.1987    

CLIENTS-1.TXT      SOURCE        

TARGET             YEAR 1.TXT    

file               good          

symbols            valid         

symbols       

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  micro-22.dbf

Questions: 

      1  Double Density (DD) disks ____ in High Density (HD) drives.        

      2  __ disks work in DD drives.                                        

      3  This type of quiz makes you read and _____.  But it gets boring!   

      4  DD disk = 40 tracks, = 720KB.  HD = __ tracks = 1.44MB             

      5  ___ = name of special formatting program to prepare disk for data. 

      6  __  a disk to protect it from dust.                                

      7  A disk can be affected by _____ (THINK!)                           

      8  You can prevent writing on a disk by sliding the ___ notch.        

      9  Make a ___ of your disk to insure against loss or error. SMART MOVE

     10  ___ = High Density = 1.44 MB.  MB = Mega (Million) Bytes           

 Answers

80                 FORMAT        

HD                 HD            

backup copy        cover         

magnetism          think         

work               write-protect 

work          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  Generated Text & Images are ___ on the monitor (screen).           

      2  You ___ with your computer with a keyboard or mouse.               

      3  ___ = typewriter keys to enter info into your computer.            

      4  ___ = pointing device to select and move items on the screen.      

      5  Some objects change when your mouse ___ passes over them.          

      6  Examples of Hardware  ___ (modems, printers, scanners)             

      7  ___ = modulator / demodulator = analog to digital telecomm devices 

      8  ___ = Universal Serial Bus Port.  Dont buy a computer without one. 

      9  ___ copy = Print out of  information displayed on your screen      

 Answers

Communicate        Components    

Displayed          Hard          

Keyboard           Modem         

Mouse              Pointer       

USB           
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  win98-02.dbf

Questions: 

      1  ___ connects computer to Internet over telephone line.             

      2  Sounds and Music can be heard through internal or ___  speakers.   

      3  A defined ___ area that ppears on the screen = window.             

      4  A defined work area is called a ___.                               

      5  Window = movable and resizable ___.                                

      6  The ___ bar appears at the top of each window.                     

      7  Title ___ displays the name of the open application or software.   

      8  Move a window by pointing to the title bar & ___ it to a location. 

      9  A scroll __ = bar that appears at lower or right edge of a window. 

     10  ___  display area where icons and  desktop components appear.      

 Answers

Bar                Desktop       

External           Modem         

Title              area          

bar                dragging      

window             work          

window        

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  win98-03.dbf

Questions: 

      1  The basic Windows ___ is called the desktop.                       

      2  Dialogue Boxes and Application Windows appear on a ___.            

      3  ___  on a shortcut icon to see its properties.                     

      4  Run ____ Monitor to Monitor Net Connections and Download speeds.   

      5  System Monitor ___ data flow speeds.                               

      6  Get SI summary:  Run ___ Info from System Tools Menu.              

      7  You can __ any shortcut to the SendTo folder.                      

      8  To open ___ folder, click Start, then click Run.                   

      9  In the Open box, type ___ then press <Enter>.                      

     10  Right-click mouse, then press __ View, to view file's contents.    

 Answers

Desktop            Quick         

Right-click        Screen        

SendTo             SendTo        

System             drag          

monitors           system        

monitors      

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  win98-04.dbf

Questions: 

      1  Right-click a drive in ___, then click Properties to run Cleanup.  

      2  Clicking  ____ runs disk cleanup tool for that drive.              

      3  Click the ___  tab to run ScanDisk, Backup, and Defrag.            

      4  To change the ___ of a file, press Shift-Right-Click.              

      5  ___ can be assigned to start programs any times.                   

      6  To change __ resolution, right-click anywhere, then settings.      

      7  Under Screen area, move slider bar to desired ___.                 

      8  A ___ disk allows you to start Windows from the A: drive.          

      9  Failure to load Windows from Hard Drive?  Use your Startup ___!    

     10  Click Control Panel - Settings, d-c Add/Remove to create ___ disk. 

 Answers

Disk Cleanup       My Computer   

Startup            Startup       

Tools              association   

disk               hotkeys       

resolution         screen        

resolution    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  To ___ previous action:  Click Edit - Undo (CTRL + S).             

      2  To undo moving or renaming a file, click ___, then Undo.           

      3  To change Display Properties: ___ on Desktop, click Properties.    

      4  __ Properties include background, Screen Saver, Video Properties.  

      5  To Change Display __:  R-C on D-T, click Appearance to change font.

      6  To view system ___ -- R-C My Computer, then Properties.            

      7  To copy a disk: __ My Computer, r-c Floppy Disk icon, click copy.  

      8  View ___ properties - R-C Network Neighborhood, click Properties.  

 Answers

Display            Double-Click  

Edit               Font          

Network            Right-Click   

properties         undo          

properties    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  Double-click ___, r-c floppy disk icon, click Copy to copy a disk. 

      2  To make a copy of your disk - use the __ utility. (good for backup)

      3  To __ a disk, d-c My Computer,  r-c Floppy icon, then click Copy.  

      4  ___ for Diskcopy, r-c the d-t, point to new, click Shortcut.       

      5  R-C the d-t, point to New, click shortcut, then type ____ A: A:    

      6  __ = .  =  current directory                                       

      7  __ = .. =  parent directory                                        

      8  __ = Change Directory                                              

      9  __ Changes Directory takes you up 3 directory levels.              

     10  ___ changes dir from C:\windows\system\sub to root directory.      

     11  To go up (2) dir ___, use  CD.. (2 dots).    Simple.               

 Answers

(1 dot)            (2 dots)      

CD                 Cd...         

Diskcopy           My Computer   

cd...              copy          

diskcopy           levels        

shortcut      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  win98-07.dbf

Questions: 

      1  To list contents of present folder; click ___ .                    

      2  _ = 1 dot = present folder.  .. = 2 dots = root folder.            

      3  Cd __ (2 dots) takes you up one directory.                         

      4  ___ followed by .  (1 dot) lists the current directory.            

      5  From the ___ prompt; click the Toolbar cut; copy; paste operations.

      6  C:\defrag or Start defrag.exe   do the  ___ thing (run defrag)     

      7  You can ___ any program from the Command Line by using Start.      

      8  ___ Write.exe  causes Wordpad to execute.                          

      9  Typing ___ will allow Wordpad.exe  to execute.                     

 Answers

.                  ..            

Command            Same          

Start              Start         

Start              Start         

Write         
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  Edit Command.pif to change the Properties for a __ Window.         

      2  Edit a __ file by opening the PIF folder, and editing Command.pif  

      3  Set  __ for DOS Window by editing Command.pif in PIF Folder.       

      4  You can create a ___ batch file in Program Properties.             

      5  Invoking ___ enables up arrow to repeat last Dos Command.          

      6  ___ records a history of previous keys typed in DOS.               

      7  WIN98 supports __ char file names.                                 

      8  Valid t or f:   12345678.ABC  __                                   

      9  Valid t or f:   12345678.ABCDE  (no limit on extensions) __        

     10  Valid t or f: 123456789012345678901234567890.abcde   ___           

     11  Valid t or f   .abc     __                                         

 Answers

30                 DOS           

DOSKEY             DOSKEY        

Pif                Properties    

Startup            f             

t                  t             

t             
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  win98-09.dbf

Questions: 

      1  Since a window is flexible & ___ , you can easily change its size. 

      2  Most applications include a built-in __ feature.                   

      3  Help = built-in feature providing ___ & suggestions.               

      4  On the Windows desktop, Help is available from the __ menu.        

      5  Most applications have a Help ___ or  icon on the toolbar.         

      6  The ___ button usually looks like a question mark.                 

      7  In most software, the __ function key invokes  the Help feature.   

      8  ___ = Programmer's favorite key:  usually cancels operation!       

      9  ___  used to perform keyboard shortcuts.                           

     10  ___ <Del> triggers "warm boot"  (famous "3-key warm boot")         

     11  ___ also cancels present activity.  Returns you to Task Manager.   

     12  __  & <Ctrl>  used as "Shortcut" keys - e.g., Ctrl-V =  Paste.     

 Answers

<Alt>              <Alt> <Ctrl>  

<Alt> <Ctrl>       Ctrl-Alt-Del  

ESC                F1            

HELP               Help          

Resizable          Start         

button             information   

button        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  The __ (input device) enters info & instructions into system.      

      2  ___:  You can type information and instructions into your computer.

      3  ___ &  release keys to display  corresponding characters on screen.

      4  Another part of your keyboard is called the numeric ___.           

      5  Not all keyboards have a ___ keypad.                               

      6  Like an ___ machine, you can enter numbers with 1 hand on keypad.  

      7  The top row of keys is called ___  keys (F1, F2, F3).              

      8  Function ___ are used to quickly perform specific software tasks.  

      9  Your ___ has other special keys that perform specific functions.   

     10  ___ bars:  Used to Scroll thru a list.                             

     11  ___  keys  used in combination with other keys.                    

 Answers

<Alt> <Ctrl>       Adding        

Keyboard           Keypad        

Numeric            Press         

Scroll             function      

keyboard           keyboard      

keys          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  Use left button to move items around your screen by ___ them.      

      2  Use the mouse to ___ and move items on the screen.                 

      3  You can use a pointing ___ to give your computer instructions.     

      4  The most popular type of ___ device is the mouse.                  

      5  4 basic __ =  pointing, clicking, double-clicking, and dragging.   

      6  The mouse controls a ___ that identifies your location on screen.  

      7  Think of the mouse as an ___ of your hand.                         

      8  You move the pointer by moving the ___.                            

      9  ___  means pressing and releasing a mouse button only one time.    

     10  To __  mouse: quickly press and release the left mouse button once 

 Answers

Mouse              actions       

click              clicking      

device             dragging      

extension          pointer       

pointing           select        

pointing      
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Ask questions.  Quizzes are intended to reinforce reading
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Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  Clicking the button twice quickly is called ___ clicking.          

      2  Double- ___ = clicking left button twice in quick succession.      

      3  ___ is pressing the mouse button once instead of twice.            

      4  ___  pointer over object, press & down hold left button to drag it.

      5  ___  left mouse button, move  mouse to desired place on screen.    

      6  ___ = positioning mouse over item, pressing & moving mouse.        

      7  __ basic actions: pointing, clicking, double-clicking, dragging.   

 Answers

4                  Dragging      

Position           Press         

clicking           clicking      

double        
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Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  __ Scheduler can set tasks to run every night.                     

      2  ___ deletes files from the Internet Cache; empties recycle bin.    

      3  After ___, Scandisk starts, then Defragmenter.                     

      4  ___  EMPTIES THE RECYCLE BIN, ETC.                                 

      5  The ___ Scheduler enables the user to set tasks to run every night.

      6  Cleanup, ScanDisk, and ____ are (3) Disk Maintenance Tools.        

      7  ___ can automatically fix disk errors.                             

      8  ___ means to move the mouse pointer over a particular item.        

      9  The ___ bar is used when list is too long to fit inside window.    

 Answers

Cleanup            Cleanup       

Defrag             Pointing      

ScanDisk           Task          

Task               cleanup       

scroll        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  The taskbar ___ the Start button.                                  

      2  The taskbar ___  the system clock.   What time is it?              

      3  Your Windows desktop includes several small ___ (icons).           

      4  ___ =  easy way to open the programs or docs you use frequently.   

      5  The ___ = rectangular bar on the bottom of the Windows desktop.    

      6  Point to an arrows to bring up a ___ (called a cascading menu).    

      7  Place mouse pointer over taskbar ___ to view the date.             

      8  Double-click ___ clock to set the system time, date, zone.         

      9  Far right of ___  bar = 3 important buttons = Minim, Maxim, Close. 

     10  Use these buttons to size the ___ window (min or max) or close it. 

 Answers

Icons              Submenu       

Taskbar            Title         

clock              includes      

includes           pictures      

taskbar            title         

taskbar       
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  A black ___ arrow  says "follow the arrow" to more choices.        

      2  Middle section provides selection of ___  and options.             

      3  Bottom section used for basic operating commands (___ down).       

      4  __ include Start Button and Taskbar, Special Keys.                 

      5  ___ =  graphic symbolizing program, command, or Web Page.          

      6  ___ = Bottom of your screen.  Contains "Start" Button.             

      7  Taskbar shows ___ (pictures) of all active programs.               

      8  ____ contains the  taskbar.                                        

      9  ___ =  bar located across bottom of desktop.                       

     10  The taskbar ___ the Start button.                                  

 Answers

Applications       Desktop       

Icon               Icons         

Taskbar            Taskbar       

Topics             Triangular    

includes           shutting      

includes      
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Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  ___ bars used when list is longer than  single windows size.       

      2  Scroll __ used when contained text is larger than the window.      

      3  The "Start" ___ enables finding and opening documents ...          

      4  The "Start" ___ can be used to log off [shut down] the computer.   

      5  Try it.  Click "___" - see all the Program Menu.  Check it out.    

      6  From the ___ Button, you can quickly start a program.              

      7  ___  button lists of software and documents you can open.          

      8  _ shows list of applications (apps) and documents (docs) available.

      9  Point to Programs, and a ___ menu appears.                         

     10  A black ___ arrow  says "follow the arrow" to more choices.        

 Answers

Button             Button        

Start              Start         

Start              Start Button  

Triangular         bars          

cascading          scroll        

cascading     
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Match the Answer with the Question, and write it in the blank provided.
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Questions: 

      1  Middle section provides selection of ___  and options.             

      2  Bottom section used for basic operating commands (___ down).       

      3  ___ =  graphic symbolizing program                                 

      4  ___ = Bottom of your screen.  Contains "Start" Button.             

      5  Taskbar shows ___ (pictures) of all active programs.               

      6  ____ contains the  taskbar.                                        

      7  ___ =  bar located across bottom of desktop.                       

      8  The taskbar ___ the Start button.                                  

      9  The taskbar ___  the system clock.   What time is it?              

 Answers

Applications       Desktop       

Icon               Icons         

Includes           Includes      

Taskbar            Taskbar       

shutting      
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Questions: 

      1  Middle section provides selection of ___  and options.             

      2  Bottom section used for basic operating commands (___ down).       

      3  __ include Start Button and Taskbar                                

      4  ___ =  graphic symbolizing program                                 

      5  ___ = Bottom of your screen.  Contains "Start" Button.             

      6  Taskbar shows ___ (pictures) of all active programs.               

      7  ____ contains the  taskbar.                                        

      8  ___ =  bar located across bottom of desktop.                       

      9  Taskbar =  bar located across ___ of desktop.                      

     10  The taskbar ___ the Start button.                                  

 Answers

Applications       Desktop       

Icon               Icons         

Taskbar            Taskbar       

Topics             bottom        

includes           shutting      

includes      
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Questions: 

      1  The ___, Maximize, and the Close buttons are part of the Title Bar.

      2  The title bar shows a window's __ -- top edge of all open windows. 

      3  __ Bar contains Minimim, Maximum, and Close Buttons.               

      4  Min, Max, and Close buttons are on the far ___ of the Title Bar.   

      5  _ between windows using title & scroll bar & Min Button.           

      6  From __ menu, point to Accessories, &  cascading menu appears      

      7  Click WordPad at the bottom of the list and the ___ opens.         

      8  Bottom ___ is reserved for basic operations(shut down & logoff).   

      9  The ___ section includes programs, Docs, and other options.        

     10  The __ section can be personalized with functions that you choose. 

 Answers

Minimize           Programs      

Right side         Title         

application        middle        

move               name          

section            top           

section       
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Questions: 

      1  The Start menu is ___ into three sections.                         

      2  ___ section contains basic operating tasks ( Shut Down ).          

      3  The ___ section opens applications and enables options.            

      4  __ section allows additions to the Start menu.                     

      5  A black ___ arrow  says "follow the arrow" to more choices.        

      6  Middle section provides selection of ___  and options.             

      7  Middle ___ provides selection of ___  and options.                 

      8  Bottom section used for basic operating commands (___ down).       

      9  __ include Start Button and Taskbar, Special Keys.                 

     10  ___ =  graphic symbolizing program, command, or Web Page.          

 Answers

Applications       Bottom        

Divided            Icon          

Middle             Top           

Topics             Triangular    

section            shutting      

section       
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Questions: 

      1  ___ = Bottom of your screen.  Contains "Start" Button.             

      2  Taskbar shows ___ (pictures) of all active programs.               

      3  ____ contains the  taskbar.                                        

      4  ___ =  bar located across bottom of desktop.                       

      5  The taskbar ___ the Start button.                                  

      6  The taskbar ___  the system clock.   What time is it               

      7  Your Windows desktop includes several small ___ (icons).           

      8  ___ =  easy way to open the programs or docs you use frequently.   

      9  Min, Max, & Close buttons are on far ___ of the title bar.         

     10  __ between windows using title & scroll bar & Min, Max, Close.     

 Answers

Desktop            Icons         

Icons              Pictures      

Right side         Taskbar       

Taskbar            includes      

includes           move          

includes      
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Questions: 

      1  Middle section provides selection of ___  and options.             

      2  Bottom section used for basic operating commands (___ down).       

      3  __ include Start Button and Taskbar; Special Keys.                 

      4  ___ =  graphic symbolizing program; command; or Web Page.          

      5  ___ = Bottom of your screen.  Contains "Start" Button.             

      6  Taskbar shows ___ (pictures) of all active programs.               

      7  ____ contains the  taskbar.                                        

      8  ___ =  bar located across bottom of desktop.                       

      9  The taskbar ___ the Start button.                                  

     10  The taskbar ___  the system clock.   What time is it               

     11  Your Windows desktop includes several small ___ (icons).           

     12  ___ =  easy way to open the programs or docs you use frequently.   

 Answers

Applications       Desktop       

Icon               Icons         

Icons              Includes      

Includes           Pictures      

Taskbar            Taskbar       

Topics             shutting      

Topics        
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Questions: 

      1  ___ = size and style of a character (usually alphabetic)           

      2  Which is a bigger size font -- 10 or 20 point?                     

      3  ____ =  short name for Prof. Auciello.                             

      4  ___ = name of Microsoft Word Processor Application Program.        

      5  From the "File" Menu, click here to load a new or existing document

      6  ___ = Name of Menu that Open, Print, Close commands are in.        

      7  ____ :  Click here to send your document to the printer.           

      8  ___:  Click here to Name and Save your document. This is easy stuff

      9  ___: You are in charge of your education and life.                 

     10  ____ = hand-held  graphic-oriented input device.                   

 Answers

20                 FILE          

Prof A             WORD          

empowerment        font          

mouse              open          

print              save as       

print         
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-01.dbf

Questions: 

      1  The rectangular area of the screen is called a ___.                

      2  The windows appear on a background called the ___.                 

      3  An ___ is a small graphical figure.                                

      4  A ___ (like a spreadsheet) is represented with an icon.            

      5  You select a program by ___ing its icon.                           

      6  Before you double-click a mouse, you must ___ it at the icon.      

      7  Icons can be ___ by dragging them across the window.               

      8  Dragging an icon: Point at it, click & hold  ___ and move it.      

      9  ___ = name of program dragged by pointing & holding left button.   

     10  You ___ an icon by holding down its left button.                   

 Answers

Sysedit            desktop       

double-click       drag          

icon               left button   

moved              point         

program            window        

program       

(c) Copyright 2001 by Joseph Auciello, California Technical Training

CIS 701                                   PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-02.dbf

Questions: 

      1  Upper right button which expands the windows =  ___ button.        

      2  The minimize button (next to maximize) ___ the size of the window. 

      3  Scroll means "reposition" on screen.  Vertical scrolling is ___.   

      4  Horizontal scrolling moves the window ___.                         

      5  Both scroll bars have a ___.  Answer = scroll button.              

      6  The illustration shows ___ windows opened - Main and Program Mgr.  

      7  ___ is a group item containing programs.                           

      8  Print Manager is a ___ representing a program.                     

      9  The first window opened is ___.  The 2nd one overlays part of it.  

     10  ___ is an option on the Menu Bar.                                  

 Answers

2                  Accessories   

File               Program Mgr   

left & right       maximize      

program icon       scroll button 

shrinks            up and down   

shrinks       
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-03.dbf

Questions: 

      1  You can start WINDOWS from DOS by typing ___.                      

      2  Windows use a ___ interface -- pointing & clicking at symbols.     

      3  Windows allows you to run ___ programs at the same time.           

      4  Windows allows you to copy text and ___ between programs.          

      5  ___ is the 1st window you see when starting Windows.               

      6  Program Manager ___ while you are running Windows.  (stays active) 

      7  Initially, Program Manager displays the contents of the ___.       

      8  ___ = collection of programs.                                      

      9  Another word for programs = ___.                                   

     10  Windows also allows you to ___ your files.                         

 Answers

Main Group         Program Mgr   

WIN <ENTER>        always runs   

applications       graphical     

graphics           group         

multiple           organize      

multiple      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-04.dbf

Questions: 

      1  The entire computer screen is called the ___.                      

      2  You can ___ items around on the desktop, add or delete them.       

      3  Word meaning symbol.  ___ represent programs.                      

      4  Windows Setup is an ___ in the ___ group.                          

      5  An icon can represent a ___ or a ___.                              

      6  Games is a ___ opened by pointing and clicking the mouse.          

      7  A Group Icon can contain 50 ___ icons.                             

      8  ___ = Max number of program icons in a group.                      

      9  Every window has a max, min, title bar & a ___ box.                

     10  Windows also allows you to ___ your files.                         

 Answers

50                 Group icon    

Program Item       control-menu  

desktop            icon          

icon, MAIN         move          

organize           program, group

organize      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-05.dbf

Questions: 

      1  Pg 18: Dbl-clicking a linked object ___ source prog containing it. 

      2  ___ Command embeds a copy of object into destination document.     

      3  Editing an object, changes it in the ___ document, not source. OK. 

      4  You resize a window by dragging its ___.                           

      5  Draw objects in Paintbrush.  This is the ___ document.             

      6  You must ___ an object before you can link it.  Save before link.  

      7  ___ = tool in Paintbrush than highlights (selects) an object.      

      8  After using Pick to highlight it, click on ___ in Edit Menu.       

      9  After clicking Copy in Source Prog, click Edit & ___ in Destination

     10  Editing a linked object changes it in all ___ containing it. Power!

 Answers

Copy               Paste         

PasteLink          Pick          

activates          border        

destination        programs      

save               source        

save          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-06    

Questions: 

      1  On Pg 12, to print multiple copies, click on the ___ Box.          

      2  Print Mgr can print a file without opening its application. T/F?_  

      3  Windows allows you to ___ information between applications.  Wow!  

      4  You can transfer and ___ information between Paintbrush, Write, etc

      5  ___ = Transferring information between applications = embedding.   

      6  Information ___ in a document comes from other applications.       

      7  Embedded or not, information can be edited in a document.  Yes/No. 

      8  ___ = any kind of info = text, graphic, or sound element. Hi-Tech! 

      9  ___= where object was created. Destination = where object is placed

     10  Paste Link ___ an object from 1 program to another.                

 Answers

Copies             Source        

T                  Yes           

embedded           links         

move               object        

object linking     share         

object linking
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-07    

Questions: 

      1  If a subdirectory is expandable, it will contain a ___.            

      2  ___ the name of the folder you wish to expand.                     

      3  Press ___ to list set of subdirectories under the selected folder. 

      4  * expands a select folder. Click ___ to display all subdirectories.

      5  On pg 12, DIV6 is a subdirectory of Reports -- true or false?      

      6  On pg 12, DIV6 = a subdirectory of Root Directory -- true or false?

      7  DIV6 is a sub subdirectory of the Root Directory -- yes/no?        

      8  ___ must be highlighted 1st to create a subdirectory under C:\.    

      9  Directories are created thru ___ option?  File or Tree?            

     10  Clicking Create Directory makes a ___  under the current directory.

 Answers

+ sign             C:\           

Expand All         File          

asterisk (*)       double-click  

false              subdirectory  

true               yes           

true          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-08    

Questions: 

      1  Saving a file: Click File, Save As, Drives, Dir, File Name & ___.  

      2  ___ = option in the File Menu to retrieve a file. Go get it.       

      3  Click ___ to open an existing file;  click ___ to open a new file. 

      4  Windows is User-Friendly. Use Intuition to guide your actions -T/F?

      5  ___ = where to go to get help on installing a printer on system.   

      6  ___ assists in selecting printer, orientation etc. Doesn't install.

      7  ___ = Quick test to see if printer is properly installed.          

      8  Another output on Print Setup = ___ option.  Short for Facsimile.  

      9  You can print all pages or a Range specifying  ___.                

     10  You can print a hard copy or you can output to a ___.  Impressive. 

 Answers

File               From To       

Help               OK            

Open               Open, New     

Print Setup        T             

Try to print       WINFAX        

Try to print  
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-09    

Questions: 

      1  Like AUTOEXEC.BAT, you can designate a program to run at ___ time. 

      2  You can designate a program in the ___ to start when Windows starts

      3  Is there a startup group Window on your system?  yes or no.        

      4  Clue:  run all the examples in the book before you ___.            

      5  You can only have 1 program in your startup group.  yes / no       

      6  You can ___ an icon from one group to another.                     

      7  ___ an icon: press CTL, click mouse, drag, release mouse, then CTL 

      8  ___ an icon: drag it.                                              

      9  You can close an application by double-clicking its ___ box.       

 Answers

Control Menu       copy or move  

copying            moving        

no                 startup       

startup group      take the test 

yes           
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-10    

Questions: 

      1  Run 2 applications side by side, & switch them by clicking the ___.

      2  To make an application active, click ___ in its window.            

      3  ___ cycles through all the open windows, & changes active window.  

      4  There are ___ ways to open Task List.                              

      5  Clicking anyplace on a desktop not covered by a Window invokes ___.

      6  ___ invokes (calls) Task List.                                     

      7  Inside the Task List, press ___ to change the active window.       

      8  Task List is used to ___ between applications.                     

      9  Press ___ to close applications on Task List.                      

     10  Task List gives a ___ of open applications.                        

 Answers

ALT + ESC          CTL + ESC     

End Task           Switch To     

Task List          anywhere      

list               switch        

title bar          two           

title bar     
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-11    

Questions: 

      1  By accessing Windows, you can ___ by clicking on another name.     

      2  A checkmark in front indicates that the window is ___.             

      3  To see all the open windows, you can Cascade or ___ them.          

      4  To cascade open windows, click Cascade in the ___.                 

      5  When windows are cascaded, you can see the Title Bars.  True/False 

      6  Cascade grouping, not Tile, puts windows side by side. True / False

      7  The active window has a ___ Title Bar.                             

      8  If a window is too small to display its contents, it can be ___.   

      9  You can move a sroll bar by ___ its scroll button.                 

     10  You can also scroll a window by clicking on the ___.               

 Answers

False              Tile group    

True               Windows Menu  

active             dark          

dragging           scroll arrows 

scrolled           switch windows

scrolled      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-12    

Questions: 

      1  By accessing Windows, you can ___ by clicking on another name.     

      2  A checkmark in front indicates that the window is ___.             

      3  To see all the open windows, you can Cascade or ___ them.          

      4  To cascade open windows, click Cascade in the ___.                 

      5  When windows are cascaded, you can see the Title Bars.  True/False 

      6  Cascade grouping, not Tile, puts windows side by side. True / False

      7  The active window has a ___ Title Bar.                             

      8  If a window is too small to display its contents, it can be ___.   

      9  You can move a sroll bar by ___ its scroll button.                 

     10  You can also scroll a window by clicking on the ___.               

 Answers

False              Tile group    

True               Windows Menu  

active             dark          

dragging           scroll arrows 

scrolled           switch windows

scrolled      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-13    

Questions: 

      1  The "Exit Windows" prompt appears in a ___.                        

      2  ___ = Position mouse on Name and click it.                         

      3  ___ Name = clicking mouse twice on Name.                           

      4  ___ = Point mouse, click Name and keep pressed while moving.       

      5  You ___ click on an icon to start the program it represents.       

      6  ___ is the name of another group, same as Main.                    

      7  The window on top is the ___ or current window.                    

      8  The title bar will only accept commands when it is ___.            

      9  You can't have more than 1 window open at the same time. (yes/no)  

     10  Active window = ___ window = window on top.                        

 Answers

Accesories         Click Name    

Double-click       Drag Name     

active             current       

dark               dialog box    

double             no            

double        

(c) Copyright 2001 by Joseph Auciello, California Technical Training


CIS 701 / 757                            PROF. AUCIELLO

Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-14    

Questions: 

      1  The "Exit Windows" prompt appears in a ___.                        

      2  ___ = Position mouse on Name and click it.                         

      3  ___ Name = clicking mouse twice on Name.                           

      4  ___ = Point mouse, click Name and keep pressed while moving.       

      5  You ___ click on an icon to start the program it represents.       

      6  ___ is the name of another group, same as Main.                    

      7  The window on top is the ___ or current window.                    

      8  The title bar will only accept commands when it is ___.            

      9  You can't have more than 1 window open at the same time. (yes/no)  

     10  Active window = ___ window = window on top.                        

 Answers

Accesories         Click Name    

Double-click       Drag Name     

active             current       

dark               dialog box    

double             no            

double        
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-15    

Questions: 

      1  Enlarging a window to create a bigger working area = ___.          

      2  The ___ button is an up & down button in the upper right corner.   

      3  The Restore button restores a window to its ___ size.              

      4  If Auto Arrange is enabled, there will be a ___ next to it.        

      5  ___ is part of the Options Menu &  can be clicked on or off.       

      6  ___ saves the window settings for the current session.             

      7  You exit Windows by clicking on  ___ and ___.                      

      8  A shortcut to exiting Windows is ___.                              

      9  At the "Exit Windows" prompt, click on ___ to exit.                

     10  To remain in Windows at the "Exit Windows" prompt, click on ___.   

 Answers

ALT + F4           Auto Arrange  

Cancel             File, Exit    

Maximizing         OK            

Save Settings      checkmark     

original           restore       

original      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-16    

Questions: 

      1  Changing a window to an icon is called ___.                        

      2  The maximize button is in the ___ of the window.                   

      3  The button to the left of Maximize is the ___ button.              

      4  The Minimize button is to the ___ of the Maximize button.          

      5  Minimize = reduce to an ___.   Maximize = expand in window.        

      6  When 1 window overays another, operate 1st on the ___.             

      7  To create more ___, minimize a window.                             

      8  To ___ or maximize an icon, double-click on it.                    

      9  Main is a group.  Groups can be maximized or minimized. (T or F)?  

     10  The Main group contains the Program Manager Application (T or F)?  

 Answers

F                  T             

icon               left of       

minimize           minimizing    

restore            top one       

upper right        working space 

upper right   
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-17    

Questions: 

      1  You can ___ in a document by highlighting the selected area ...    

      2  Click Character, Fonts, Fonts, Style, and  ___ (say 18).           

      3  You ___ the font you created in Sample Box. (will see/will not see)

      4  Each letter in a document could be a different font style. T/F?    

      5  A file is document that has been ___ to disk.                      

      6  Windows allows the use of both logic & intuition to run it. (Y/N)  

      7  ___ = default extension for a write document. Example: 73006.___   

      8  ___ allows you to name a document, say  A:\73006.WR1               

      9  Once named, a document can be Saved using the ___ option.          

     10  Note that F in File is underlined.  ___ is underlined in Edit.     

 Answers

E                  Save          

Save As            Size          

T                  WR1           

Y                  change font   

named & saved      will see      

named & saved 
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-18    

Questions: 

      1  You can change to another directory by ___ its folder.             

      2  Clicking its folder, displays all of a directory's files & ___.    

      3  The ___ contains File, Disk, Tree, etc. options.                   

      4  Click on Tree, to turn on Indicate ___ Branches.                   

      5  If it has a checkmark, Indicate Expandable Branches is on. yes/no? 

      6  If not preceded by a checkmark, Indicate Expandable Branches is ___

      7  A ___ sign on a folder says that it contains subdirectories.       

      8  ___ says that the directory can be collapsed.                      

      9  The + (plus) sign = ___ = expandable.                              

     10  Doing Windows while reading your text is the best way to ___.      

 Answers

+                  - (minus sign)

Expandable         Menu Bar      

clicking           learn         

more follows       off           

subdirectories     yes           

subdirectories
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-19    

Questions: 

      1  Change fonts by clicking ___ on the Menu Bar.                      

      2  You ___ (or block) text by dragging mouse over text to be selected.

      3  ___ Is What You Get = WYSIWYG ("wahsigee").  TrueType is an example

      4  ___ taking these tests, you should run the programs.               

      5  Best Practice:  Read from book while running the programs. T/F?    

      6  The TrueType Font is shown in the ___ box.                         

      7  Scroll 1 line down = down arrow = ___ with Num Lock off.           

      8  Pg 3 shows you how to ___ for the highlighted text.                

      9  The larger the point size, the ___ the Font.  18 is larger than 12.

     10  Win 3.1 uses ___ fonts.  You can select any fonts and scale them.  

 Answers

2 key              Character     

Sample             T             

TrueType           What You See  

before             change font   

highlight          larger        

highlight     
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-20    

Questions: 

      1  You can change the current drive by clicking its icon - yes / no.  

      2  ___ = Directories + Documents + System + Program + Other Files.    

      3  The reason you can't see a hidden file is because it is ___.       

      4  A ___ icon represents a directory.                                 

      5  ___ icon = page with lines on it, contains Text (letter, document) 

      6  Horizontal line at top represents a ___ = PIFs, Batch Files, etc.  

      7  Document Files Icon without lines = ___ Icon.                      

      8  Autoexec.bat is a ___ file shown with a horizontal line at top.    

      9  dos is a ___ represented by a file folder.                         

     10  You change directories by clicking its ___.                        

 Answers

File Types         Other Files   

Program File       directory     

document file      file folder   

folder or icon     hidden        

program            yes           

program       
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-21    

Questions: 

      1  A filename usually (but not always) contains a name + ___.         

      2  Fully qualified filename: C:\PUBLIC\AUCIELLO\73004.TXT (true/false)

      3  A filename must be followed by  "."  +  1-3 characters. true/false?

      4  Windows uses ___ to create & organize files and directories.       

      5  ___ = Route thru directory structure to get to current directory.  

      6  Directory Path will be shown on the darkened ___.                  

      7  The current directory is shown as a highlighted ___.               

      8  Which disk drive icon -- c or d - is outlined as the current drive?

      9  Each directory is represented by a ___.                            

     10  File folder ___ represent directories.  (symbols)                  

     11  Usually, but not always, drive B: is a ___ disk.                   

 Answers

File Manager       Title Bar     

d                  directory path

extension          false         

file folder        floppy        

folder             icons         

true          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-22    

Questions: 

      1  Paper documents are usually stored in manila ___.                  

      2  Folders are usually stored in file ___.                            

      3  Once you create a document, it must be ___.                        

      4  ___ = file cabinet.  directory = folder.                           

      5  drive = cabinet.  ___ = folder.  Save paper.  Store electronically.

      6  If drives = file cabinets, ___ which holds more -- A: or C: drive? 

      7  ___ = floppy disk drive holding 1.44 MB.                           

      8  ___ = Containing 100 or more MB of disk storage.                   

      9  ___ = subdirectory structure = Root (Main) + subdirectories.       

     10  From subdirectories, other ___ can be created.                     

 Answers

A: drive           C: drive      

cabinets           directory     

drive              folders       

hard drive(C:)     multilevel    

named & stored     subdirectories

named & stored
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-23.dbf

Questions: 

      1  ___ = a Word Processor (like WP60, Edit) supplied with Windows.    

      2  Does Write require you to press ENTER at end of a line?  Yes/No?   

      3  In Write, words are ___ moved to the next line -- called WORDWRAP. 

      4  Press ENTER only to start a new paragraph or enter a ___.          

      5  ___ = moving a document up, down, left & right so it can be viewed.

      6  Use ___ to scroll 1 line up = 8 key with Num Lock off.             

      7  Scroll 1 line down = down arrow = ___ with Num Lock off.           

      8  You can drag the scroll box up or down on the ___ scroll bar.      

      9  You can drag the scroll box ___ on the horizontal bar.             

     10  Win 3.1 uses ___ fonts.  You can select any fonts and scale them.  

 Answers

2 key              No            

TrueType           Write         

automatically      blank line    

left & right       scrolling     

up arrow           vertical      

up arrow      
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-24.dbf

Questions: 

      1  Horizontal = left & right.  ___ = up & down.                       

      2  ___ a window  = changing its vertical or horizontal dimensions.    

      3  You can change the dimensions individually or ___ at the same time.

      4  The extreme right side of a window is called the ___.              

      5  When the pointer is on the right edge, it turns into a ___.        

      6  Resize the window by clicking its edge & ___ it to a new location. 

      7  To resize a window vertically, click & drag its ___.               

      8  You can resize a window, horiz & vertically by dragging its ___.   

      9  You can resize a window from ___, not just the bottom right.       

     10  If icons are covered up, rearrange them  by clicking ___.          

 Answers

2-headed arrow     Arrange Icons 

any corner         both          

bottom edge        corner        

dragging           resizing      

right edge         vertical      

right edge    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-25    

Questions: 

      1  Horizontal = left & right.  ___ = up & down.                       

      2  ___ a window  = changing its vertical or horizontal dimensions.    

      3  You can change the dimensions individually or ___ at the same time.

      4  The extreme right side of a window is called the ___.              

      5  When the pointer is on the right edge, it turns into a ___.        

      6  Resize the window by clicking its edge & ___ it to a new location. 

      7  To resize a window vertically, click & drag its ___.               

      8  You can resize a window, horiz & vertically by dragging its ___.   

      9  You can resize a window from ___, not just the bottom right.       

     10  If icons are covered up, rearrange them  by clicking ___.          

 Answers

2-headed arrow     Arrange Icons 

any corner         both          

bottom edge        dragging      

resizing           right corner  

right edge         vertical      

right edge    
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-26    

Questions: 

      1  When you ___ the left button, the icon will stay in its new area.  

      2  ___ = a choice in the OPTIONS menu, automatically arranging icons. 

      3  To disable AUTO ARRANGE, ___.                                      

      4  To arrange the icons in Main, click on Window, then ___.           

      5  You click on an icon by moving the mouse to it & clicking the ___. 

      6  Moving a window: click on any part of the ___ and drag it.         

      7  Dragging = moving an object while ___ the left button.             

      8  You can move a Window by clicking on the title bar & ___ it.       

      9  To arrange the icons in a Window, 1st Click on Windows on the ___. 

     10  You can execute a command by highlighting it and pressing ___.     

 Answers

<ENTER>            AUTO-ARRANGE  

Arrange Icons      Menu Bar      

Title Bar          click it off  

dragging           holding down  

left button        release       

left button   
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-27    

Questions: 

      1  ___ directory:  where all files and directories are stored.        

      2  A Root Directory ___ been divided into sections or categories.     

      3  Creating ____ = dividing a file drawer into categories.            

      4  A ___ is specified by giving its drive, path, & name.              

      5  Specifying drive, path, & name = fully qualified filename - yes/no?

      6  A fully qualified ___ contains drive, path, & name.                

      7  ___ = drive + pathname = drive + subdirectory.                     

      8  The 1st backslash (/) indicates the ___ directory.                 

      9  1st backslash says WP6 is in Root Dir.  2nd says LETT1 is in WP6.  

     10  1st = root.  ___ backslashes separate subdirectories and filename. 

 Answers

C:\PUBLIC          C:\WP6\LETT1  

file               file name     

following          has not       

root               root          

subdirectories     yes           

subdirectories
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-28    

Questions: 

      1  When you start Windows, ___ runs until you exit Windows.           

      2  You can reduce Prog Mgr to an icon to keep the ___ uncluttered.    

      3  Click ___ Use on the Options Menu to reduce Prog Mgr to an icon.   

      4  If there is a ___ next to it, Min on Use is on [enabled].          

      5  Press ___ to leave it on if a checkmark is in front of Min on Use. 

      6  Min on Use reduces Prog Mgr to an ___; clicked on thru Options.    

      7  Start Write by 1st double-clicking its ___. (Accessories)          

      8  Start Write Application - dbl-click Accessories then dbl-click ___.

      9  You can check the status of Min on Use by clicking ___.            

     10  On pg 1, the icons shown on the desktop are Group Icons. True/False

     11  Maximize on  Use can be clicked on thru Options Menu?  True/False? 

 Answers

ESC                False         

Group Icon         Minimize on   

Options            Program Mgr   

True               Write         

checkmark          desktop       

icon          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-29    

Questions: 

      1  You can click on a dir or subdir & drag it to a new location? T/F  

      2  File Manager, like a ___ surgeon allows cutting, grafting, pruning.

      3  Trees can be cut, grafted, & pruned.  ___ does same to directories.

      4  Should you be able to delete a subdir with a subdir under it? Y/N  

      5  You can delete a Dir by clicking it and pressing Del.  True/False. 

      6  To ___ files on same drive, press the CTRL key while dragging mouse

      7  File Manager allows you to ___ files to another drive.             

      8  By clicking ___ you can see both Source & Target of the operation. 

      9  When you copy a Dir, all of its Files and Subdirs are also ___.    

     10  You can delete a Dir and all its files by clicking on ___.         

 Answers

File Manager       N             

T                  Tile          

True               Yes to All    

copied             copy          

move or copy       tree          

move or copy  
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-30    

Questions: 

      1  The Window in current use is called the ______ Window.             

      2  The ___________ icon represents an opened file or program.         

      3  Marking a specific Help screen for future access = ___________.    

      4  Powering on a computer = ____ ____.                                

      5  Pressing <CNTL><ALT><DEL> simultaneously = a ____ ____.            

      6  ___________ = place where info is copied to or pasted from.        

      7  Duplicating a file to another disk or directory = ____.            

      8  Transferring a file to another disk or directory = ____.           

      9  Unless you specify another printer, Windows uses _______ printer.  

     10  ______ = erasing a file from a disk.                               

 Answers

Active             Application   

Bookmark           Clipboard     

Cold Boot          Copy          

Default            Delete        

Move               Warm Boot     

Move          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-31    

Questions: 

      1  The area behind any opened windows = the _______ area.             

      2  ______ ___ used to supply added info for an operation.             

      3  A place for similar files: WP documents have their own _________.  

      4  ____ ____ = Fixed Disk = permanent memory within computer system.  

      5  ____ = set of information: Spreadsheet, letter, data, drawing,etc  

      6  ______ = prepare disk to receive data, creates'Table of Contents'  

      7  Graphical User Interface (___). Windows =  ___ Pictures/Icons.     

      8  _____ ____ = contains other icons.  Accessories is a _____ ____.   

      9  ____ = symbol representing a program or file.                      

     10  Portrait orientation = vertical.  _________ = horizontal. (Wide)   

 Answers

Desktop            Dialog Box    

Directory          File          

Format             GUI           

Group Icon         Hard Disk     

Icon               Landscape     

Icon          
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-32    

Questions: 

      1  RAM = Random Access ______ = Volatile storage.  No power. No data  

      2  ____ ___ at top of a Window giving Program Options, like File,etc  

      3  ________ port usual connection for printers = LPT.  Not serial.    

      4  ______ port modem/mouse = COM. RS-232 connector. Not parallel.     

      5  Landscape orientation = horizontal.  ________ = vertical. Smile.   

      6  _____ _____ = print jobs waiting while you continue to work.       

      7  Go to the end of the _____, the back of the line and wait!         

      8  ______ _____=constantly shifting screen pattern to prevent damage  

      9  Click & drag ______ ____ along side/bottom of Window to move.      

     10  ____ Directory = Main.  1st level under = Sub Directories.         

 Answers

Memory             Menu Bar      

Parallel           Portrait      

Print Queue        Queue         

Root               Screen Saver  

Scroll Bars        Serial        

Scroll Bars   
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-33    

Questions: 

      1  ___ _______ directly under Main and above Sub-Sub-Directories.     

      2  A Sub Directory ___  have Subs under it.                           

      3  _________ = pattern displayed as background on the desktop.        

      4  ____ ____.  ? replaces a char.  * replaces a name or extension.    

      5  Dir ______.___ will display LAKERS.TXT, MAKERS.TXT. Get it?        

      6  Capitals are ____ in file names.  Case Matters!                    

      7  ____ = 1st part of filename, followed by period, then extension.   

      8  _____.___ = Extension denotes BitMaPPed file.  Numeric file name.  

      9  COMMAND.COM is said "Command ___ Com" = Period between name & ext  

     10  Rule: RESUMEJA.WP5 has 8 char name, dot, and a 3 char _________.   

 Answers

70105.BMP          ?AKERS.TXT    

NAME               Sub Directory 

Wallpaper          Wild Card     

can                dot           

extension          important     

extension     
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Write answers in blank.  Take quiz for credit by computer.

Ask questions.  Quizzes are intended to reinforce reading

and springboard questions.  Questions are a road to knowledge.

Match the Answer with the Question, and write it in the blank provided.

This is Lesson  windo-34    

Questions: 

      1  _ = max length of a file name extension.  TXT, WP6, are examples.  

      2  Say 'as-ter-isk'.  Wild card char replacing Name or extension.     

      3  Question Mark replaces 1 char for each ?                           

      4  Dir ________.___ lists all filenames with 2nd char = A.            

      5  Lists all files with any name and any extension.                   

      6  Lists all files with WP6 extension.                                

      7  Lists all files with WP as 1st 2 letters of extension.             

      8  Lists all bank accounts beginning with SWISS                       

      9  Wild card rules:  ? replaces 1 char.  * replaces entire name/ext   

 Answers

*                  *.*           

*.WP6              *.WP?         

3                  ?             

?A??????.*         SWISS.*       

correct       
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