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1 = Reading Comprehension (light)  (read-over-lightly) 

2 = Reading Comprehension(medium)  (thinking and reading)

3 = Reading Comprehension (heavy) (thorough knowledge)

4 = Watched Demo  (saw it demonstrated by another – can probably do it)

5 = Actual Performance (performed the operation – did it!)

Need Help? Click Over To: http://www.pcwebopedia.com/
	Skill  / Explanation
	Code

	(17) Excel Functions. Using Microsoft Excel, a student grade book can be created to track students and their points total. Name the function that would allow you to arrange students by descending or ascending order of their points total.

	

	(18) Multimedia Players. Microsoft’s Windows Media Player allows the playback of audio and video files. Several different file types are supported, e.g. AIFF for sound and MPEG for video. Name (1) other file type that Windows Media Player supports. Name (1) other multimedia player application.


	

	(19) Deleting Files. On the Windows Desktop the “Recycle Bin” icon represents a container of deleted files. However, if the “Recycle Bin” have not been emptied, its contents are still present on the computer. Name the command that removes objects from the “Recycle Bin” and places them in their original location.


	


