	
RULES (Policies & Procedures) for PROF. AUCIELLO'S DISTANCE-EDUCATION CLASSROOM.

Following our committment to ‘Learning Community’, we partner together in education. That means that we talk, share ideas, concerns, and work together for Continuous Quality Improvement and Innovation (CQII).

Since the enrollment in CIS 701 has grown this semester (Spring 2001) to 40+ students, and since some of you are working full time, and can not check-in with me weekly, here are the rules we will follow, so that you will not get ‘lost in cyberspace’, and will gain full benefit from the course:

Attendance. Use the Attendance / Participation 
on this Page. With this "Daily Check-in and Progress-Tracking, you can keep up with (even go ahead of) your class!No more 'lost in cyberspace'!

Projects:
As you know, passing the class is based on points earned. 5000 for an "A", 4000 for "B", 3000 for "C", 2500 for "D". 

You earn points (3) ways:
1, Each project (listed under CIS 701 Projects is 100 Points).
2, Each 'Auciello Reading Comprehension Quiz' that is passed = 25 points to a maximum of 1600 points. And each web quiz (701q1.htm etc) is worth 200 points. 

You must pick up your "Start" disk and prove to me that you can run it. (Easy. Just go to MS-DOS, type A:\, then type ‘START’

Your screen will look like this:

A:\START Press <Enter> and follow the prompts. The quizzes are timed and require college level reading comprehension and they take concentration and speed to pass! (I have ‘flunked’ some of my own quizzes.) Do all the quizzes on Windows, Win 98 and Microcomputers. Don’t worry if you flunk, because you retake them over until you pass, and the top scores replace the low scores. 

Study them. They contain a lot of information! Your scores are recorded on the "Start" Disk. When you bring it to class, we will grade the quizzes using a special database program that gives you a printout that looks like this: 

micro-00 Jan.01.2001 90 

micro-01 Jan.01.2001 70 (must have 80 to pass)

Hold on to that printout. Put it in the plastic ViewBinder along with your completed projects that you will turn in at the semester’s end.

3. Extra Credit (25 points per day). Awarded for helping others. Fixing the printer, ‘above and beyond’ type achievement. You record these on the Extra Credit form (on the web), and put in your notebook.

On this page, projects are listed under CIS 701. Also, because I wantyou to know about it, you can get 100 points each for downloading, analyzing, writing your reaction (agree or disagree) and initialing each of the topics in Deming’s 14 Principles, Total Quality Managment, Zero Quality Management, and Principles of Total Communication! (How about that?)Also there is a "HELP’ file for most assignments. Since there are about 50 projects, you can select the ones that you do. Furthermore, there are about 5 ‘Check-Ins for 701’ that you can do. They ‘nag’ you a bit to do your work. They can be submitted also for 100 points each credit.

Summary: To be in the class, you have to show me that you can access the information from this page, and run the quizzes on the "Start" disk. If you need to, I can ‘burn’ a CD with the projects on it. Usually, I can do this in 5 mins if not too busy. Also, optionally, we can take your picture with a digital camera, or scan in any photos that you bring in and save your pictures as a .JPG file on your disk. The whole idea is to work hard, constantly, kick it up several notches to the ‘excellence’ level, and cross the ‘digital divide’ by becoming a competent PC user! The course is about your demonstrating your set of information technology skills.

Contact me 7-11 Mon-Thurs (K302) or by email 

Talk to me, and show me what you know! 

Making it happen.

Prof. Auciello. Out.

 

(as you help me by contributing to the class, possibly I can get to the goal of putting all your work, your resume, and pictures on a CD. So you carry your own bio in a CD folder! How cool is that?)

If we do the "Learning Community" stuff, we can all get ahead! 

 

 


	Principles of Visual Communication

	           Principles of  Visual Communication    (http://auciello.tripod.com/pvc.doc)

	1
	Rich Text (font style, size)  is better than plain text.   Text that is blocked, indented, formatted and justified is more effective than plain text.

	2
	 Color, used wisely,  gives more emphasis than black + white. 

	3
	Interactive (response by keyboard, conferencing by video) is better than passive.    Interactive >  Active > Passive.   So when students actually change a formula or write code (“programming the script”) and immediately see the results of their work, learning is occurring the optimal state [analysis and synthesis --  the top of the pyramid of Bloom’s Taxonomy – increasingly effective teaching/learning strategies)

	4
	Sound (music, voice, sound effects,  Midi, Wav files) becomes more effective when it is in Stereo, keyed to the theme, evocative and connotative,  able to create a mood without help from other media!

	5
	An embedded [flat] picture is still worth at least 1000 words.   Showing work of Art.  

	
	[image: image1.jpg]



	Salvatore Dali “Sacrament of the Last Supper!”

Some works of Art can of themselves create an environment



	6
	As cool,  as powerful in communicating,  in a different way is “motion “.    Scrolling Text (text scrolls by ….) and animated images (animated .gifs) can be rivet attention!

	7
	Music add to Motion / Graphics expands Comprehension and the Learning Bandwidth.

	8
	Full Motion (avi, mpeg) is more effective than animation.

	Visual Communication that is interactive, musical, visual, and in motion delivers information thru many senses across a wide band to the student and optimizes the learning experience. (Developed by Joseph Auciello (Professor CIS, LA Trade Tech College) and  Dr.  P.  “Frosty”  Chimiklis,  Distance Education,  Victor Valley College.  )


On the following page, explain Visual Communication in your own words, min 100 words. 

Here is another definition:

”   Visual Communication  is a .. graphical way of working with ideas and  presenting information.  It is a ‘re-discovered’ mode  of  processing, organizing and prioritizing  information.  Visual diagrams reveal patterns,    inter - relationships and interdependencies  that clarify thinking, and    stimulate the creative process!  “  Simulations,  Virtual Reality, and  “Glass Box”  are examples that use visual /  spatial communication and learning principles. 

	14+ Principles of Total Quality Management (TQM) 

Copyright©1994 by Joseph Auciello, 



TQM: "Doing the Right Thing, Right the First Time, All the Time; Always striving for Improvement & always satisfying the Customer." [DOD 1989] 
[image: image8.png]Shuitind




1. ADD VALUE TO THE PROCESS: Every action by every employee should add value to the process or product in every way all the time. Enhance your work by your actions. 

[image: image9.png]



2. DELIVER QUALITY ON TIME ALL THE TIME. Develop a pattern of delivering perfect products & services on time. Rate your sources by their ability to do this. 

[image: image10.wmf]
3. BASE BUSINESS RELATIONSHIPS ON MUTUAL TRUST and confidence: Providers and Suppliers build trust and confidence through quality and deliverability. Customers build it by quick payment and clear lines of communication. Reliability, Forthrightness, and Honesty are the Basis of forming Business Relations. 
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4. TRAIN INDIVIDUALS AND TEAMS TO SOLVE PROBLEMS:Teach Problem -Solving Tools / Techniques & Teaming as the means to solve quality, safety, productivity, and deliverability problems.
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5. EMPOWER EMPLOYEES TO BE RESPONSIBLE for Quality, Safety, Productivity and Deliverability. Empowering means giving workers responsibility for their actions affecting their work. Share governance.

[image: image13.png]



6. DEED 'OWNERSHIP' OF PROCESS TO EMPLOYEES who have proven their capability. Reward and reinforce empowerment with Incentives, Job Security and Equity Sharing. Make employees owners of the process, not attendants. 
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7. IMPLEMENT THE NEW TECHNOLOGY: Use modern information resources, INTERNET, databases, telecommunications, applications software, and project scheduling as tools to improve productivity. Use Statistical Process Control (SPC) to eliminate errors and defects and continually improve the system.

[image: image15.wmf]
8. COLLECT, MEASURE AND EVALUATE DATA before Making Decisions. "It never hurts to turn the light on." (J. DeSimone). Make Decisions based on evidence. "If you can't measure it, you can't evaluate it." 
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9. APPLY THE '80/20' PRINCIPLE: Use this Problem-Solving Tool to put problems into 'Trivial Many' and 'Vital Few' Categories. Record the causes and frequencies of problems on a Tally Sheet. Develop this into a Pareto Chart which plots the frequencies (most- to least-important) of the problems. 20% of the causes create at least 80% of the problems. Importance of resolving vital problems first. 
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10. DEVELOP 'WIN-WIN' SCENARIOS: Create solutions that will benefit all parties. Cooperation that develops synergism is the best solution. 



11. DEVELOP A MASTER PLAN: Good Design Precedes Good Craftsmanship. A well-designed plan tracks and benchmarks an action through to its completion. "Quality begins at the Design Level." (Marty Madigan) 





12. PLAN FOR ALL CONTINGENCIES: Prepare for all solutions by developing alternatives. If necessary, flowchart plans dealing with all possible alternatives. Apply 'If-Then-Else' type of logic to problems. 



13. MAKE ZERO DEFECTS AND ACCIDENTS YOUR GOAL: Use the tools of TQM, SPC, and Problem-Solving to achieve these goals by detecting and eliminating the causes. 


14. QUALIFY YOUR SOURCES AND SUPPLIERS: Use Quality and Deliverability as the basis for selecting the source of your materials and services. 


15. DELIVERABILITY: The Right Product at the Right Place at the Right Time. In world-class Just-in-Time (JIT) delivery systems, source parts are used without delay and inspection in the process. 


16. MEET THE NEEDS OF YOUR CUSTOMERS: Customers are anyone affected by your work: co-workers, team members, management, & especially the end-users. They are the rationale for your work. The justification for your work is to deliver products or services that meet or exceed their requirements. 




17. IMPROVE CONTINUOUSLY AND ALWAYS: Institute continuous improvement & life-long education, principles based on the 14 Points by W. Edwards Deming. Optimize your curve. They constitute an ever expanding continuum. Add to this list. 
TQM which calls for employees to share governance of the process, and the new mandates for technical and problem-solving training for employees is the foundation of a new culture that will dramatically improve the way we work and live. The quality of life of all Americans will be improved by the positive changes made in the workplace. 


	Principles of Zero Quality Management (ZQM)


by Joseph Auciello



	The Principles of Total Quality Management (TQM) -- determining who is the customer then meeting his needs, training then empowering workers, delivering quality on-time all the time, and management pushing to change the way work is done -- won't be seen in our lifetimes. Some principles of TQM are percolating thru the structure now -- meeting customers' needs, on-time delivery, -- and there is an outside possibility that we will see most of TQM implemented as the 'mode of operation' as the 'Quality Movement' from industry spreads to our lives. While waiting for the Paradigm to shift, take a look at the ZQM way of doing business that most businesses use, and have a little fun, as we look at ourselves... 

ZERO QUALITY MANAGEMENT was founded on the Darwinian self-survival concepts, and in the late 20th Century was expanded to include the "Take the Money and Run", "Rip Off the Customer" and "Cover Your Butt" (CYB) philosophies.

 

1. TAKE A PIECE OF THE ACTION EVERY TIME. Any transaction that comes near you, grab a piece of it. If you are a bank, hold checks as long as you can. Make sure that the pay phones you own take the money without assuring the call, thereby making a 'slot machine' out of phone booth. If you make gas pumps, slow them to a crawl about $.25 before the end, so that some customers will not wait. Hook customers as if they were fish. (ZQM Rule #4). If you produce products, underbuild them: Design to break, after the warranty expires. Ensure that only your company can repair it. If you perform a service, leave something unfinished so the customers must return to pay again. <BR



2. BUILD BARRIERS, ROADBLOCKS, AND TOLL-BOOTHS! Use what ever you can, Trickery, Stalls, Lies, Videotapes, Prejudice, Classism, Physical Superiority and whatever to gain respect and instill fear in others. Round up the trivial forces and block any ideas that won't help you. Yell to make your point: turn discussions into arguments and Win them by having lower blood pressure. Create Cognitive Dissonance. Clutter logic with irrelevancies. Add Noise to the Signal. 




3. DELIVER ONLY WHEN YOU GET PAID! Preach on-time delivery, quality, honesty and trust, but take your payments in cash (#16). Hold back a little for the next time if you can. Don't give away free samples. 





4. DEVELOP TRUST, CONFIDENCE, AND GOOD RELATIONSHIPS, THEN RIP THEM OFF. If you do retail marketing, hook the customers with price-leader', then raise the prices on everything else. Yell about unfair competition and shady business owners. If you can't sell 1 unit for a $1.00, repackage it into 4-units, and sell it for $5.00. Take advantage of the customers' natural instinct to save money by fooling them whenever you can. Betray Trust after you have gotten it: If you are a manager, do what benefits you, not the department of 'pinheads' you manage. 






5. TAKE CONTROL OF THE SHOW: DON'T ENCOURAGE EMPLOYEES TO THINK ON THEIR OWN. They may cut you out or take a piece of their own. Make employees act like 'pinheads', then treat them as such to ensure your job security. Set it up so they work only on your direct orders. A dictatorship is the most efficient form of leadership. Scoff at TQM, shared governance, and worker empowerment. 





6. DISCREDIT YOUR ASSOCIATES. Shoot down the deals of others if such deals won't help you. If they don't look good, ridicule them. Trip those who try to pass you. Keep your tail-gun loaded and use it a lot. Invalidate your associates to keep them behind you. Use 'sweet talk' and natural human gullibility to lull your enemies. 





7. KEEP YOUR WEAPONS STRONG. The gun won the West. Keep up with the latest technology to make yourself effective. 




8. BOG THE SYSTEM WITH DETAIL. Introduce issues, like race, and class, and justice into the conversation to hold off the big ideas that won't benefit you. If you have to be productive quickly, or have a lot of problems, divide your problems into Vital-Few and Trivial-Many categories and concentrate on the Vital-Few. Solving problems usually starts with getting the money. 


9. DRAW CONCLUSIONS THAT WILL BENEFIT YOU, THEN GET THE DATA TO SUPPORT IT. If necessary, use "Politically Correct Ideology" to win your argument. If it's something that affects your well-being or safety, go with making decisions-based-on-facts. You don't want a P-C doctor working on your body, or a P-C Mechanic fixing your car. You're megalomaniacal but not stupid! (Rule #13) 




10. TO THE VICTOR GOES THE SPOILS. Pretend that you are a Team Player, but always take the best shots. Everybody remembers that Wilt Chamberlain scored 100 points in a game. He helped himself, although his team lost the game. What are the names of the players on the other team that won? Go for yourself! 







11. FIND THE BEST WAY TO "TAKE THE MONEY AND RUN." Steal, beg, and borrow the best ideas to make your ideas work. Be Creative. Set up an organization to help a certain group, cry out for justice, then rip everyone off, and laugh all the way to the bank. 






12. MAKE BAD THINGS HAPPEN TO OTHER PEOPLE. Beg your enemies to give up their guns, then shoot them dead. Cover yourself for bad things happening to you. When they happen to your enemies, bulldoze it on top of them. 






13. DON'T SCREW UP. Develop a well-thought out plan and follow it carefully. Use the Deming Plan-Do-Check-Act as a problem-solving tool. Borrow ideas from TQM while you continue to deride it. 






14. COUNT THE MONEY YOURSELF. And until you have cash-in-hand, you have nothing. 





15. KISS UP TO THE CUSTOMER. Kiss up to the people who give you the money. Remember who is your customer, and give them what they need. 






16. DELIVER FOR CASH. Take only Cash or Cashier's Check when you deliver. 








17. CONTINUOUSLY IMPROVE ON THE ABOVE POINTS. Practice ZQM every day and find better ways to rip off the customer while keeping your butt covered. (#13). 







Note from the author: 

What kind of world would you want to live in -- one governed the Principles of TQM or by ZQM? Then ask yourself -- which world do your actions support? (Acknowledgement to Dennis Praeger for teaching me to check the consistency between ideals and actions.) 
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PROF. AUCIELLO
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TRACK EXTRA CREDIT ASSIGNED (+ AND -) BY THE INSTRUCTOR, WHICH HELPS GRADE.   
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ubmit Data


Bottom of Form

CIS 701 DISTANCE EDUCATION CHECKLIST PROF. AUCIELLO

 



	ACTION
	Your

Signature
	Date
	Teacher

Initials

	HAVE ‘START’ DISK

 
	 
	 
	 

	ABLE TO RUN ‘START’ DISK

 
	 
	 
	 

	ABLE TO GRADE ‘START’ DISK

 
	 
	 
	 

	ABLE TO CHECK FOR AND CLEAN VIRUSES

 
	 
	 
	 

	ABLE TO LOG ON TO auciello.tripod.com

 
	 
	 
	 

	ABLE TO DOWNLOAD ASSIGNMENTS

 
	 
	 
	 

	ABLE TO MODIFY & PRINT ASSIGNMENTS

 
	 
	 
	 

	CAPABILITY TO ACCESS auciello.tripod.com OUTSIDE OF CLASS

 
	 
	 
	 

	ABLE TO RECORD ATTENDANCE AND POINTS EARNED UNDER 'ATTENDANCE/PARTICIPATION" CHECK-IN. 
	 
	 
	 

	HAVE DOWNLOADED, READ, AND UNDERSTAND ‘PRINCIPLES OF Total Quality Management’ that form class philosophy. (OR TAKEN 701q1a) http://auciello.tripod.com/14tqm.html 
	
	
	

	 
	 
	 
	

	UNDERSTAND GRADING PROCEDURE , INCLUDING PORTFOLIO (Notebook)

 
	 
	 
	 

	ABILITY TO EMAIL Prof. A. at cyberprof@hotmail.com

 
	 
	 
	 


 

 

 701                                       CHECKLIST  1                          PROF.  AUCIELLO

DATE                   INITIALS                             ACTIVITY       

_______     _______     1.  SAVING FILES.     ALWAYS SAVING IS DONE VIA

                                                                            THE  "FILE " OPTION.

                                                                           A:70105. TXT  means  A: drive ,

                                                                           and  hw05  for 701  class,  and   

                                                                                it  is  a  text file.

_______     _______      2. Disk Handling.         Every  day  make  a  backup  of  your

                                                                            disk.  Cover  up  your disk.

                                                                            Protect  it  from  dust,  fingerprints,  etc. 

                                                                            Keep  your  disk  in the same  place

                                                                            all  the  time.  You will  lose  your  disk

                                                                            sometime,  so  what  do  you  do  then? 

_______     _______     3.  Mouse-control           Play  "Solitaire"  to  practice  operating

                                                                            a  mouse.  Keep  it  short.

_______     _______     4.  MASTERMIND       is  a  game  of  strategy  and  logic.  Get 

                                                                           copy  on  disk.  Run  it  from  QBASIC.

_______     _______     5.  WIN  SKILL  #1       CONTROL  PANEL.  Select  Mouse,

                                                                            adjust  speed  for  yourself.

_______     _______     6.  Printing.                    Learn  to  send  output  to  the  Printer

                                                                            for  Word,  Paint,  and

                                                                            other  Windows  Programs.

_______     _______     7.  POWER  READING  OF  TEXTBOOKS.

                                                                            Highlight  them.  Mark  them  up.   

INITIAL AND DATE THESE SKILL-TASKS AS COMPLETED.

700               CHECKSHEET #2                       PROF. AUCIELLO

DATE

COMPLETED    INITIALS
ACTION ITEM

______

____     

1.  FOUR ( 4  )  HD  3 1/2  DISKS

______

____     

2.  ONE  ( 1 )  3 -RING BINDER -- WHITE ,  PLASTIC  COVER

______

____     

3.  HOW  TO  FORMAT  A  DISK.

______

____     

4.  DISKCOPY.  

______

____     

5.  VIRUS  PROTECTION

_____

_____     
6.  GRADING  SYSTEM

_____

_____     
7.  ATTENDANCE

_____

_____     
8.  SELF- RESPONSIBILITY  (EMPOWERMENT)

_____                 ______                  9.   LAB FEE (PLU 24)   LATTC RESIDENT CLASSES ONLY

PUT  IN  NOTEBOOK.  CHECK  AS  COMPLETED.    

SIGN  THE  FOLLOWING:

"I  PERMIT  THE  LAST 4 DIGITS OF MY  SSN  TO  BE  USED  FOR  CLASS  ID  PURPOSES".

____________________________

SIGNATURE     


COMPUTER SKILLS INVENTORYPRIVATE 

REV DATE: DEC-24-1999


Steps to Computer Proficiency


© Copyright 1997, Joseph Auciello

CIS students: Please feel free to copy this document in written or binary form for others without restrictions.

Developed by Prof. J. Auciello CIS, LA TRADE TECH COLLEGE

This document will help ensure that Computer Science and Information Technology students will be prepared for the Job Market.    This document may not be copied without written permission from the author.

Levels are from 100 - 599, do as much as you can.  Skills are the building blocks of your career.  Notes are reminders to yourself.  When you actually do the task, initial and date it.  Prof Sign Off is a verification of your work, and any Prof and Lab Manager who knows your work can sign off.  It does not matter how you perform these Task, it only matters that you are competent to do so.

	PRIVATE 
Level / Number
	Skill/Task
	Initials/Date
	Notes
	Prof. Sign Off

	
	
	
	
	

	100.1
	Know how to cold boot/ warm boot?
	JF
	COLD -POWER ON

WARM - RESET

CNTL-ALT-DEL
	

	100.10
	Can you open a file?
	
	
	

	100.11
	Can you save a file?
	
	
	

	100.11
	Can you save as file as a different name on a different directory (save as)
	
	
	

	100.12
	Can you print a file?
	
	
	

	100.13
	Explain bit
	
	
	

	100.14
	Explain byte
	
	
	

	100.15
	Explain Hex
	
	
	

	100.16
	What is ASCII?
	
	
	

	100.17
	What does ASCII stand for?
	
	
	

	100.18
	Shift between active windows
	
	
	

	100.2
	Format a disk
	
	
	

	100.3
	Write Protect a disk
	
	
	

	100.4
	Use DISKCOPY
	
	
	

	100.5
	Copy programs from 1 floppy to another
	
	
	

	100.6
	Use a Ram Drive
	
	
	

	100.7
	Change disk drives (Logging to another drive)
	
	
	

	100.8
	What is the difference between clicking and dragging.
	
	
	

	100.9
	Can you select different Printers
	
	
	

	110
	COPYING FILES (EXPLORER OR WINFILE)
	
	
	

	111
	MOVING FILES (EXPLORER)
	
	
	

	112
	RENAMING / DELETING FILES (EXPLORER)
	
	
	

	200
	OPERATING LIVE ACTION VIDEO AND PLAYING SOUND FILES.
	
	
	

	200.01
	Put a character anywhere on the screen.
	
	
	

	200.10
	Can you send a Fax electronically
	
	
	

	200.11
	What is a modem?
	
	
	

	200.12
	Integrate Graphics with Text
	
	
	

	200.13
	Work with tables
	
	
	

	200.14
	Operate a word processor
	
	
	

	200.15
	Difference between client and server
	
	
	

	200.16
	Can you write your name in ASCII codes?
	
	
	

	200.17
	Can you print to a file?(save the print image as a file)
	
	
	

	200.17
	Use DEFRAG
	
	
	

	200.18
	Use SCANDISK
	
	
	

	200..19
	Creating a Program Item
	
	
	

	200.20
	Creating a Program Group
	
	
	

	200.21
	Assigning Properties to an Item
	
	
	

	200.22
	Log on to INTERNET;  use email
	
	
	

	200..23
	Access WEB Pages, using URL addresses (Universal Resource  Locator)
	
	
	

	200.301
	INVOKE (RUN) WINDOWS EXPLORER
	
	
	

	200.302
	CAN  FIND “FREE SPACE” ON ANY VOLUME (SAY THE “A” DRIVE)?
	
	
	

	200.303
	CAN YOU LABEL A VOLUME?
	
	
	

	200.303
	MOVE A  FILE FROM ONE VOLUME TO ANOTHER?
	
	
	

	200.304
	USE ‘SELECT ALL’
	
	
	

	200.305
	USE ALL 4 TOOLBARS UNDER VIEW?
	
	
	

	200.306
	UNDERSTAND “DETAILS” UNDER VIEW?
	
	
	

	200.307
	UNDERSTAND “ARRANGE ICONS” UNDER VIEW?
	
	
	

	200.308
	WHAT ‘REFRESH’ DOES?  (RELOADS DIRECTORY)
	
	
	

	200.309
	TRY DIFFERENT ‘FOLDER OPTIONS’
	
	
	

	200.310
	USE ALL THE OPTIONS UNDER ‘GO’
	
	
	

	200.311
	UNDERSTAND  ‘FAVORITES’

UNDERSTAND ‘SEAMLESS INTEGRATION’ OF WINDOWS EXPLORER TO WEB
	
	
	

	200.312
	MAP, DISCONNNECT, SYNCHRONIZE UNDER ‘TOOLS’?
	
	
	

	200.313
	HOW TO CHANGE THE ATTRIBUTES (HIDDEN, ETC) ON ANY FILE – THIS IS IMPORTANT!)
	
	
	

	200.6
	Create a Ram Drive
	
	
	

	200.7
	Why is it necessary to log onto a different drive.  When.
	
	
	

	200.8
	Can you change the operating characteristics (mouse control) of the mouse.
	
	
	

	200.9
	Can you Manage the Printer
	
	
	

	200.901
	What is AUTOEXEC.BAT
	
	
	

	200.902
	What is CONFIG.SYS
	
	
	

	211.1
	CHANGE SIZE OF TABLE in word.
	JF 3-26-97
	
	

	300
	Interoperate on tables with word and excel.  Pass tables to and from Word and Excel
	
	
	

	300
	MANIPULATE (EDIT) GRAPHICS
	
	
	

	300
	SET UP WINDOWS IN TILE MODE VERTICALLY, AND MOVE DATA BACK AND FORTH
	
	
	

	300
	CREATE CHARTS AND GRAPHS (EXCEL)
	
	
	
	
	

	300
	CONVERTING FILES (WORD FORMAT TO ASCII)
	
	
	
	
	

	300
	SEARCH FOR FOR KEY WORKS ON INTERNET USING dogpile.com or search.com
	
	
	

	300.01
	Put a graphic anywhere on the screen
	
	
	

	300.011
	Change foreground, background, border colors on any screen
	
	
	

	300.02
	What is a Binary Transfer?  What is an ASCII Transfer?
	
	
	

	300.10
	Can you save files in ASCII format and transfer them between programs?
	
	
	

	300.10
	Difference between ASCII, txt, text,  MS DOS text,  cr delimited flat files?
	
	
	

	300.11
	If the “A” key is not working, can you use the ALT key and an ASCII code as a subsititute?
	
	
	

	300.12
	Object Link & Embedding
	
	
	

	300.121
	Can you embed an object
	
	
	

	300.122
	Can you link a SHEET to a DOC
	
	
	

	300.14
	Can you use a style sheet
	
	
	

	300.141
	Install a device driver
	
	
	

	300.15
	Use the clipboard
	
	
	

	300.16    
	Size a graphic object
	
	
	

	300.17
	Crop a graphic
	
	
	

	300.18
	Colorize a graphic object
	
	
	

	300.19
	Reduce the byte size of a graphic object
	
	
	

	300.20
	Use CODEVIEW to trace the execution of a program and debug a program
	
	
	

	300.21
	Write the HTML for a text-only HomePage
	
	
	

	300.902
	 Can you modify CONFIG.SYS
	
	
	

	300.903
	What does ANSI.SYS do
	
	
	

	322
	AbsolutE AND              RELATIVE ADDRESSING IN EXCEL
	
	
	

	400
	Understand limits, differences between NWLINK, NETBEUI, and NT SERVER
	
	
	

	400
	Use FTP
	
	
	

	400
	PRINCIPLES OF HTML. MODIFY AND IMPROVE EXISTING
	
	
	

	400
	CREATE HTML IN WORD 97 OR WP 7
	
	
	
	
	

	400
	USE FRONT PAGE
	
	
	
	
	

	400
	MODIFY HTML AS A TEXT (ASCII FILE)
	
	
	
	
	

	400
	EMBED AND LINK CHARTS AND GRAPHS WITH EXCEL AND WORD
	
	
	
	
	

	400
	SETTING MODEM SETTINGS (BAUD, PARITY, PORT)
	
	
	
	
	

	400
	INSTALLING, CONFIGURING SOFTWARE
	
	
	
	
	

	400
	RECORDING AND PLAYING SOUND FILES
	
	
	
	
	

	400
	ZIP / UNZIP FILES
	
	
	
	
	

	
	
	
	
	

	400
	DOWNLOADING SELF-EXTRACTING FILES FROM THE INTERNET
	
	
	

	400.01
	UPDATE SOFTWARE (NETSCAPE / IEXPLORER) FROM INTERNET BY DOWNLOADING USING ‘SMART DOWNLOAD’,  UNZIPPING SELF-EXTRACTING FILE (automatic function),  INSTALLING AND TESTING.
	
	
	

	400.10
	What does Modem settings  (8,n,1,1)  mean?
	
	
	

	400.12
	Connecting 2 computers together to share files
	
	
	

	400.13
	Can you ‘reveal codes’ in a word processor
	
	
	

	400.14
	Low level format a disk
	
	
	

	400.15
	Do error trapping in a program
	
	
	

	400.155
	Can you modify a device driver
	
	
	

	400.16
	Can you create a Home Page
	
	
	

	400.17
	Can you work in a Team Environment
	
	
	

	400.18
	Can you modify code in an .exe or .com file?
	
	
	

	400.19
	Create a HomePage with a graphic object.
	
	
	

	500.01
	What is an IRQ?
	
	
	

	500.02
	Can you use FTP?
	
	
	

	500.04
	Can you use debug to remove an early-eof-marker from a file?
	
	
	

	500.05
	Resolve Device Conflicts by changing IRQs in initialization files.
	
	
	


Note this document is a “work-in-progress”.  The latest revison will be the latest date (1st page).    Add to it.  Get involved with it.  Make it part of your professional dossier.  
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PROF.   AUCIELLO

TOPICS:
1.
INTERNATIONAL CHARACTERS  

2. HEURISTIC THINKING BY USING HELP

FOR 100 POINTS,  PRINT  THIS  NAME  (OR ANY OTHER NAME) USING INTERNATONAL CHARACTERS IN WORDART.


FOR 100 POINTS,   EXPLAIN YOUR  STEPS:      FROM  ‘HELP’,  I FIGURED OUT  HOW TO INSERT AN INTERNATIONAL CHARACTER.

      SKILL SET FOR MASTERING WORD  PROF.  AUCIELLO

(CHECK OFF SKILLS AS THEY ARE ACQUIRED)

	
	SKILL

	
	CHANGE THE DEFAULT FONT

	
	CREATE A TABLE

	
	USE POINTER TO RESIZE TABLES

	
	FILE:  OPEN NEW DOCUMENT

	
	SAVE DOC BY  ICON AND FILE MENU

	
	SAVE DOC BY SHORTCUT KEY 

	
	OPEN EXISTING DOCUMENT

	
	SAVE DOCUMENT BY ICON AND BY FILE MENU

	
	SAVE DOC IN DIFFERENT FORMAT (HTML, TEXT)  “SAVE AS”

	
	SET UP MARGINS

	
	USE LANDSCAPE MODE

	
	NUMBER LINES (AS IN LEGAL DOC)

	
	PRINT PREVIEW (ICON AND FROM MENU)

	
	PRINT PREVIEW BY SHORTCUT KEY

	
	PRINT THE TABLE OF FUNCTION KEYS – MAJOR IMPORTANT

(LEARN FUNCTION KEYS WITH  ALT, CTRL COMBINATIONS)

	
	2 WAYS TO EMAIL A DOCUMENT( ‘SEND TO ‘  / USING EMAIL AND ATTACHING IT)

	
	FAX A DOCUMENT

	
	UNDERSTAND THAT “PROPERTIES” DISPLAYS THE PROPERTIES SHEET FOR THE ACTIVE DOCUMENT.

	
	EDIT:   SHORTCUT KEY TO UNDO ACTION.

	
	DIFFERENCE BETWEEN CUTTING AND COPYING.

	
	PASTING

	
	SELECT-ALL

	
	HOW TO REPLACE CHARACTERS.

	
	REPLACE PARAGRAPH MARKS WITH  NULLS (ASK ABOUT THIS)

	
	GOTO (JUMP TO ANOTHER PAGE)

SHORTCUT KEY =

	
	UNDERSTAND NORMAL VIEW

	
	ONLINE LAYOUT  (TRY IT)

	
	PAGE LAYOUT

	
	TOOLBARS:   HOW TO SHOW AND HIDE

	
	SHORTCUT KEYS TO SHOW AND HIDE

	
	USE OF DOCUMENT MAP

	
	CREATE HEADER AND FOOTER.

	
	CREATE LETTERHEAD.

	
	INSERT GRAPHICS INTO LETTERHEAD.

	
	INSERT MENU:   INSERT BREAK (CREATE PAGE BREAK)

	
	USING CTRL-ENTER TO CREATE PAGE BREAK.

	
	FORMATS FOR DATE AND TIME.

	
	INSERT DATE LIKE THIS:  Saturday, July 22, 2000

	
	USE  SHIFT + <F1> KEY TO GET HELP.

	
	UNDERSTAND ‘AUTOTEXT’ AS ‘BOILERPLATE’ AND SHORTCUT TEXT.

	
	USE HELP KEY FOR INFORMATION ON AUTOTEXT AND ALL TOPICS.

	
	TOOLS: AUTOCORRECT OPTIONS (KNOW HOW TO CHANGE)

	
	UNDERSTAND ‘FIELDS’ AS ‘PLACEHOLDERS’ FOR DATA.   A FIELD IS AN AREA INTO WHICH CAN PLACE VARIABLE NAMES, AS IN  A DEAR CUSTOMER LETTER WHERE YOUR NAME IS INSERTED IN PLACE OF CUSTOMER.

	
	INSERT SYMBOL:  TO INSERT  UNICODE CHARACTER.

BUILT UP FROM THE 256 CHARACTER ASCII SET, UNICODE INCLUDES THOUSANDS OF INTERNATIONAL,  SCIENTIFIC, ENGINEERING, AND GRAPHIC CHARACTERS.

	
	HOW TO DELETE BLOCK.

	
	HOW TO INSERT AN   Ñ   (and ANY INTERNATIONAL CHARACTER)   

	
	HOW TO INSERT A  ‘COPYRIGHT’ SYMBOL.

	
	HOW TO USE THE ALTERNATE KEY TO INSERT INTERNATIONAL CHARACTERS.  (NUM LOCK OFF
)

	
	READ ABOUT ‘FOOTNOTE,  COMMENT,  CAPTION’  

	
	READ ‘INDEX AND TABLES’  

	
	INSERT PICTURES:  KNOW HOW TO INSERT PICTURES FROM FILES,  CLIPART, WORDART,  AUTOSHAPES (CHECK THIS OUT),  AND CHARTS (E.G., EXCEL).

	
	MAKE A TEXT BOX.

	
	INSERT A DOCUMENT  INTO AN EXISTING DOCUMENT.

	
	TOOLS:  AUTO-SAVING (BACKING UP) A FILE EVERY N MINUTES.   TOOLS – OPTIONS – SAVE – AUTORECOVERY-SAVE.

	
	

	

	
	INSERT OBJECT:   YOU CAN INSERT A MEDIA CLIP OR A MUSIC FILE (MIDI).   TRY THIS.  IT CAN BE DONE IN ON WORD 2000 WORKSTATIONS IN K-304.   (I CLICKED ON THE ICON, THEN LOADED AND PLAYED BACH’S BRANDENBURG CONCERTO #3.  NO KIDDING.  TALK ABOUT HOW INTERESTING WORD IS ....

	
	INSERT OBJECT:  MEDIA CLIP.  I JUST INSERTED AND PLAYED A 2.5 MB FILE OF THE SPACE SHUTTLE LANDING, USING MICROSOFT MEDIA PLAYER.  (CHECK OUT REAL PLAYER). 



	
	INSERT OBJECT:   USE  SOUND RECORDER TO PLAY A  .WAV  (SOUND) FILE.

	
	INSERT – OBJECT – HYPERLINK:  PUTS A WEB ADDRESS (http://auciello.tripod.com) in the docuument.   Clicking on address links to URL.   Alternatively you can just type in url  and WORD converts it to a hyperlink. 

	
	FORMAT – FONT – FONT – FONT STYLE – SIZE – COLOR.   GO FOR A COLORED FONT LIKE THIS.

	
	DEFAULT FONT:  MAKE IT YOUR DEFAULT FONT.  FIGURE THIS OUT.

	
	FORMAT-PARAGRAPH:   READ THIS.   FIGURE OUT WHAT WIDOWS/ORPHANS CONTROL IS.

	
	TIME TO TALK ABOUT ‘TEMPLATES’:  THIS IS A ‘STYLE SHEET’ THAT YOU CAN SET.  SETTINGS THAT YOU MAKE ARE SAVED IN ‘NORMAL.DOT’  (NORMAL TEMPLATE).  SO YOU CAN MAKE OTHER TEMPLATES FOR OTHER STYLES.  AND NORMAL.DOT WHICH IS THE DEFAULT WILL AUTOMATICALLY OPEN, AND PROVIDE THE ENVIRONMENTAL SETTINGS FOR YOU DOCUMENT.  RIGHT NOW, I HAVE BLUE FONT, AND I TURNED OFF TOOLS-AUTOCORRECT-AUTOFORMAT-AUTOMATIC NUMBERED LISTS (I LIKE TO NUMBER MY OWN LISTS).

1

2

(LIKE THIS, WHERE I CAN CONTROL THE NUMBERING.)

	
	FORMAT- COLUMNS:   THINK ABOUT NEWSPAPER COLUMNS.

	
	FORMAT-TABS:  SET TABS

	
	TEXT

	
	FORMAT-TEXT:  NOTE CAN CHANGE TEXT DIRECTION.

	
	CHANGE CASE:  READ THIS.

	
	FORMAT-AUTOFORMAT:  CAN CHANGE DOCUMENT SETTINGS (LIKE ‘TEMPLATE’).  REDUNDANT WITH TOOLS-AUTOCORRECT-AUTOFORMAT.

	
	FORMAT-STYLE GALLERY:  LET’S YOU PREVIEW A DOCUMENT USING DIFFERENT TEMPLATES.

	
	FORMAT-STYLE:  LET’S YOU APPLY DIFFERENT FONT STYLES AND PREVIEW THEM.    CAREFULLY READ THE DESCRIPTION OF THE SETTINGS – GOOD INFORMATION.

	
	BACKGROUND:  I  JUST CHANGED THE BACKGROUND COLOR TO YELLOW.

	
	TOOLS-SPELLING AND GRAMMAR:  RUN SPELLCHECK.  UNDERSTAND ITS  LIMITS.   

	
	TOOLS-LANGUAGE-THESAURUS:  A DICTIONARY OF SYNONYMS – EXTREMELY POWERFUL WRITING TOOL.

	
	WORD COUNT:  USEFUL WHEN LIMITED SPECIFIED NUMBER OF  WORDS.

	
	AUTOSUMMARY:   ALLOWS AN ABSTRACT OR EXECUTIVE SUMMARY OF DOCUMENT.

	
	TOOLS-AUTOCORRECT:  HAS AUTOCORRECT,  AUTOFORMAT AS YOU TYPE,  AUTOTEXT,   AND AUTOFORMAT TABS.    TRY THESE OPTIONS OUT.

	
	TRACKING CHANGES:   KEEPS LOG OF CHANGES.

	
	MERGE DOCUMENTS:   MERGES TRACKED CHANGES FROM THE ACTIVE DOCUMENT INTO A SPECIFIED DOCUMENT.  (ADVANCED FEATURE)

	
	PROTECT DOCUMENT:  ALLOWS PASSWORD PROTECTION FOR DOCUMENT.

	
	MAIL MERGE:  GIVEN TWO FILES:   A MAIN DOCUMENT WITH PLACES FOR NAMES AND ADDRESSES,  AND A NAME-AND-ADDRESS FILE,  IT SLAPS A N-&--A ON EACH DOCUMENT, AND CREATES BULK MAILING.

	
	ENVELOPES AND LABELS:  ALLOWS PRINTER TO HANDLES THESE SPECIAL FORMS.

	
	MACROS:   ENABLES RECORDING OF KEYSTROKES, AND USING VISUAL BASIC, IT ALLOWS PROGRAMMING.  SEE LESSON ON MACROS UNDER CIS 701 (auciello.tripod.com)

	
	TEMPLATES AND ADD-INS:   ALLOWS UPDATING, CHANGING, AND LOADING OF DIFFERENT TEMPLATES.

	
	CUSTOMIZING:  ENABLES  CREATING CUSTOM TOOLBARS.

	
	OPTIONS:  MASTER WINDOW WITH TABS THAT ALLOWS CHANGING OF ENVIRONMENT SETTINGS.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


CIS 700 / 701  Mastering WORD PROCESSSING,    PROF.  AUCIELLO

                    Moving to Visual Communication

I am hoping that you can navigate your way to Microsoft Office, then to Word,  and open a Blank document,  and start typing away on this lesson.    And when  you type, don’t press <Enter> at the end of the line, just keep typing away.  Say “Word Wrap” aloud,  and think about it.

This lesson uses Word to talk about Word.   Really,  it is about the power of modern word processors  (WP).  (fiIl in:  Name another WP _______  ).

“Mr. A  are you trying to say that you are using some of your  highly-interactive,  ‘hands-on’, ‘accelerated-learning’,  ‘critical- thinking’,  ‘empowerment’  ‘smack’ on us?”   What do you think?   (Answer:  _______)

I need to do this for my students.   It is really true that in ‘the Beginning,  there [is] was the Word.” 
For without “Word”,  there is almost no genesis.    Word Processing is your entry level skill to the world of Information Technology [really you will be surprised just how powerful  Word is].     If you can’t  Word Process,  you can’t  cross the Digital Divide!  

Just now, as I am typing this,  at  6:30 am in K-305 on June 8,  2000,  I  notice that this powerful word processor (Word 97)  has tried to do some ‘thinking” for me:   Fot example,  it starts me off in a Font ((fill this in:   What does  ‘font’ mean?   Fill in:  ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ )    that I don’t like.  

 Word  applied some system defaults,  or a master template,  or style sheet and makes basic assumptions that I will like to use them.   I don’t.   So,   just now,  I am changing to a Arial. 12  point,  Bold.   You do the same thing,  click ‘Edit” – Select All – click Format -  Font – (select Arial or whatever, and point size),  then click ‘Default” and until you change this ‘template”,  this is your  ‘default’  font?

Quiz:   Explain ‘default’ :  ______________________________

Think about  ‘point size,  and monospaced versus proportional fonts,  like this:

Check it out:     For the line below,  select it,  and switch it to Courier New:

12345678901234567890123456789012345678901234567890123456789

check it out: is courier new a monospaced font?

(check out that each courier new character at size 12 takes up .10  (ten to an inch) space!

Is this the definition of mono-spaced?   ______    What does mono-spaced mean?    _________

Now,  with the mouse select and copy the ruler line, then  ‘paste’ it  below:

Point mouse at beginning of line, drag mouse over line by pressing left button,  (line should highlight),  click Edit – click Copy -  point cursor below this paragraph,  and  paste it!  (Edit – Paste).   You have just learned  a major WP skill!

12345678901234567890123456789012345678901234567890123456789

is Arial 12, a monospaced or proportional font?   Check out iiiii  vs OOO.

What do you like better,  monospaced or proportional?   __________

A word of advice on saving:   I save about every 5 minutes, because  I have been known to make mistakes.   Click  File-Save As.  Name the document  701word01.doc,  in the next 5 minutes, name it  701word02.doc.   This way, if you err,  you can retrieve the previous copy, and only lose 5 minutes of work.     I realize that this sounds ‘obsessive-compulsive’, but with computers,  you have to have ‘take no prisoners’,  make no assumptions, take no chances.  Everything has to be tied down.   Even better, is to save your work to a floppy disk that you lock away, because  every hard disk will fail eventually!    I realize that they have medication for this, but it is better to be  O-C  and  be a ‘smart power-user’ than lose all of your data!

Just now,  Rose Howard,  one of my beautiful,  sharp CIS 701 students came up to me, and pointed out a spelling mistake.   10 extra credit points for Rose!   Yes!   By all means,  if you are going to write Words, and you can’t spell,  let  WORD do it  for you.   (What does the icon say that will check your spelling with 1 click?   ______________)

Next, I note that Word gave me a left-justification default.   I want full justification.   What does  Justification mean?    _______________.  So follow me:  Edit-Select All,  click the Full Justification icon (symbol)  [Play with this.  “Hack” at it.  Try the different icons.  Figure them out.  Why not try all the icons?  Discover for a while.    It would be smart  -- right? --- to save before experimenting.    Do you agree?   ____

Right now. I am getting ready to insert an image:    Neither Rose nor Mauricio volunteer their digital photo (taken as a .bmp, then converted to .jpg  or  .gif),  so I am  jumping to the Web, and grabbing an image.

Take a 5 minute break …..

During the break,  I went to   http://auciello.tripod.com       and   under  CIS 701 Distance Education,   I found the picture of the   “The Fearful Student”,  I cut him, slapped him on the clipboard, then pasted him (allowing Word Wrap and put him where I wanted.   Later,  you will show me that you can paste an image, and “wrap words”  around it.

Thanks to our very good CIS chairman,  Prof.  Louis Hahne,  we have a HP Color Printer,   so we can take ‘this document ‘up a couple of notches’ in presentation quality.”

I  would like to share with you some of the Principles I developed with Prof.  P.  Chimiklis on Total Communication.    

	PRINCIPLES OF  TOTAL COMMUNICATION

Auciello-Chimiklis



	1


	Rich Text (font style, size)  is better than plain text.   Text that is blocked, indented, formatted and justified is more effective than plain text.

	2
	 Color, used wisely,  gives more emphasis than black + white. 



	3
	Interactive (response by keyboard, conferencing by video) is better than passive.    Interactive >  Active > Passive.   So when students actually change a formula or write code (“programming the script”) and immediately see the results of their work, learning is occurring the optimal state [analysis and synthesis --  the top of the pyramid of Bloom’s Taxonomy – increasingly effective teaching/learning strategies)

	4
	Sound (music, voice, sound effects,  Midi, Wav files) becomes more effective when it is in Stereo, keyed to the theme, evocative and connotative,  able to create a mood without help from other media!

	5
	An embedded [flat] picture is still worth at least 1000 words.   Showing work of Art.  

[image: image3.jpg]



Salvatore Dali “Sacrament of the Last Supper!”

  Some works of Art can of themselves create an ‘environment’!

	6
	As cool,  as powerful in communicating,  in a different way is “motion “.    Scrolling Text (text scrolls by ….) and animated images (animated .gifs) can be rivet attention!



	7
	Music add to Motion / Graphics expands Comprehension and the Learning Bandwidth.

	8
	Full Motion (avi, mpeg) is more effective than animation.

	Web Communication that is interactive, musical, visual, and in motion delivers information thru many senses across a wide band to the student and optimizes the learning experience.

Developed by Joseph Auciello (Professor CIS, LA Trade Tech College) and

 Dr.  P.  “Frosty”  Chimiklis,  Distance Education,  Victor Valley College.

©   Copyright 1999,  Joseph Auciello,  California Technical Training




Just “brainstorming with you”,  I am highlighting this paragraph with a yellow background by clicking the Highlight Icon which looks like (of course) a Highlighter Pen – what else?  

I like black on yellow, so I am going to keep it.  Next I need to teach you what how to work with the icons on the toolbars:
I just “grabbed” this whole screen with the “Print Scrn” button, and now I will paste it, then crop it below.  (This is an optional advanced 100 point skill).


style                                    |  italics           full               borders

                                      bold     

Let me say this a lot of times,  I WANT YOU TO IDENTIFY AND NOTE EACH ICON.  About 150 of them.    An easy way to do this is to go to the Virtual Classroom and print out the above templates, then mark them up in pen, (and put in your notebook, of course).

Did I mention that I use the  “Undo” feature to cancel any errors that I make?    Figure out how to do this.

Of course, I am saving like mad,  about every couple of minutes.

Did I tell you that any quality document has Header and Page Numbers?

Repeat after me:  “Quality and Access are the Passwords to Crossing the Digital Divide.”

Page numbers is a Shaquille-Slam-Dunk – Well, not so easy.  I just went – ‘Help’ – Index – Page Numbers – Insert  and found out that I need to click “Insert” – Page Numbers.   So I just did it.                         

CIS 701   701-MAP       YOUR NAME      PROF.   AUCIELLO
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200  POINTS IF PRINTED IN COLOR
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LA TRADE TECH

(700-GRAPHICS)

LAWRENCE THOMAS


DEMONSTRATION OF FONTS,

CENTERING,  INSERTING GRAPHICS

SYNOPSIS OF DR. W. EDWARDS DEMING BY CARLOS MONROE

Who Was Dr. Deming?

Dr. Deming was a man who taught and believed that a consumer should get what he wanted with his hard earned money. Quality wise, price wise, and selection wise  and that the manufacturers of goods should not force on the consuming American public what ever they wanted to shove down the consumer's throat.

Dr. Deming stressed the science of Statistical Process Control: which as related to manufacturing means achieving consistent results and meeting or exceeding the requirements of the customer.  Dr. Deming stressed his ideas in the 1940's;  But the American manufacturing community and Americans as a whole were riding high prestigiously, emotionally, racially and nationalistically from the victories over the Germans and the Japanese. We thought we were the most powerful things on earth our manufacturing base was still in place while the rest of the world's manufacturing capabilities had been destroyed, during the war. So or thinking was people had to buy what we wanted them to buy after all they were now a captive consumer audience; and who the hell were they going to buy from if it was not from "we god like" Americans.

Dr. Deming tiring of the American attitude of being greater than thou, took his Statistical Process Control idea to the impoverished humbled and receptive Japanese. The Japanese seized upon his ideas and the same ideas that we great arrogant American gods threw aside as trash were the same ones that has made the Japanese the richest defeated or undefeated nation in the world; and what do we Americans now do?  We attack the Japanese as if they did something wrong. We are now trying to force them to make inferior products as many of or manufacturers do, or else we  well destroy them after all they are not a white nation are they? when will the American public as a whole stop exporting racism and start exporting all peoples and all ideas.

 Thank you Dr. Deming.

In what ways is this similar to Deming "plan‑do‑check‑act"?  The "plan‑do‑check‑act" is similar to the Deming teachings in that we intend to first have a good working plan of what we want to achieve we then plan out the best and economical way of achieving that goal or finished product. We make our design test it out work out all foreseeable problems that may occur while in production; plan ahead and already have a solution to this problem if it occurs.  Now do the actual production of the product. Check continuously to see that your plan is being put into effect as to the way you designed it and constantly check and try to improve on your design.  Now you actually do it and get it done but you keep checking your quality and the production design.  Deming teaches the person to accept nothing but the best from his work to begin with therefore cutting down on costly mistakes and costly time wasting inspections. This idea should be planted in all persons of all cultures during their early childhood and we would probably have a better world in which to live in today and in the future.   

HW:  

FIND  W. EDWARDS DEMING ON THE WEB.

WRITE SEVERAL  PARAGRAPH ABOUT HIM,  INCLUDING  “DEMING AWARD” IN JAPAN,  DEMING’S 14 POINTS FOR MANAGERS,  TALK ABOUT RESTORING PRIDE OF WORKMANSHIP,  TRY TO RELATE  THE DEMING PHILOSOPHY TO  “BALDRIDGE AWARD”,  TO IS0 9000, TO “TOTAL QUALITY MANAGEMENT” (LOOK UP ON WEB).     THE GOAL OF THIS ASSIGNMENT IS TRY TO CONNECT AND UNDERSTAND AND EVEN APPLY TO WORKS OF W. EDWARDS DEMING TO ADD VALUE TO YOUR LIFE AND CAREER.   JA.   LATTC.  6.08.99

CIS 701  

INTERNET RESEARCH                          PROF.   AUCIELLO

LOOK UP YOUR FAMILY NAME FROM AT LEAST (3) SITES.   INCLUDE GENEOLOGY.COM

	Search engine

(goto, yahoo …)
	url  hit

	goto


	xxxx

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


CIS  701            CRITICAL THINKING & RESEARCH         PROF.  AUCIELLO

(701-emf.doc)

I CAME ACROSS THE RESEARCH OF A DISTANT RELATIVE,  ORLANDO AUCIELLO,  (look up his work on the web)  AND FROM STUDYING HIS WORK,  I  ‘GOT’  THAT WHEN THE ‘LEADING EDGE’ OF AN AIRCRAFT WING EMITS A CERTAIN ELECTRONIC CHARGE,   AIR RESISTANCE IS LOWERED, AND THE SPEED OF THE AIRCRAFT CAN INCREASE BY AS MUCH AS 30%.
THINKING ABOUT THIS:  WE WON WWII BECAUSE OUR P51-MUSTANGS, P38-THUNDERBOLTS,  and CORSAIRS WERE FASTER THAN ZEROS AND GERMAN MESSERSCHMITS.   ADDITIONALLY, THE RAF USED SUPER-CHARGED SPITFIRES WITH ROLLS-ROYCE ENGINES. IMAGINE IF WE WERE 30% FASTER!

2ND.  THINKING IN CURRENT ECONOMIC TERMS, 30% FASTER MEANS A 30% FUEL SAVINGS, AND A HUGE BOOST TO THE AVIATION INDUSTRY THAT WORKS ON A 1-5%  PROFIT MARGIN!

3RD,   I  PLAYED AROUND WITH THE CONCEPT OF AN ‘ELECTRICALLY CHARGED WING CUTTING AIR RESISTANCE’, AND I CAME UP WITH WHAT WAS A SHOCKING,  ASTOUNDING THOUGHT REGARDING WHAT IS CONSIDERED A MYSTERY AND PHENOMEN.    I  DON’T WANT TO SAY IT, BUT I INVITE YOU TO LET YOUR MIND BRAINSTORM THIS, AND TELL ME WHAT ‘ELECTRICALLY CHARGED AIR SURFACES MEAN FOR FLYING’.

WRITE YOUR THOUGHTS BELOW, AND SHOW ME  THE RESULTS OF YOUR RESEARCH.  (100 PTS)

CIS 701 / 757 / 790          Intro to Homepage Building         Prof.  Auciello

(701web.doc)

Topics:
Quality in Web Programming is:   Clean,  Clear Information with high visual appeal, 

ensuring that the message predominates over the ‘glitz’.

This is a main index (index.html) calling (4) other links (career.htm,  hobbies.htm, likes.htm, video.htm).   Type them in each separately using only wordpad or notepad (not Word), and save each according to its name above. (I will supply the code for ‘video.htm’).

100 points for each htm file that works plus 100 points for getting a homepage address (becoming a member of Tripod or Angelfire) plus 100 point for completing this doc by explaing what each line of HTML (hypertext markup language) does.  Enjoy, work. Learn!  Show what you can do.    JA.
HTML Reference Guide is posted at http://www.ku.edu/~acs/docs/other/HTML_quick.shtml
And can be located on the top row of CIS 757/79O Projects (3rd column)  This is hard reading, so dig into it slowly, thoroughly, thoughtfully.

This assignment is based on ‘New Tricolor Home Page’  (auciello.tripod.com/c7.htm) (3rd column)

	HTML
	Your side

	
	

	<!--
	<!—  begin a comment

	
	

	CIS 701              WEB PAGE BUILDING    PROF.  AUCIELLO
	How do you begin and end a comment?

	
	

	Index.html   follows:
	

	This is the main page that calls all other
	

	Pages on your web site.
	

	Insert your own picture, and name.
	

	
	

	-->
	(  ends a comment

	
	

	<!—Sample Home Page for Auciello's Gang    Version 0.1  18Apr97 -->
	

	
	

	<HTML>
	Begins html file

	
	What ends it?

	<HEAD>
	Begins head section

	
	

	<TITLE>Viviana's  Home Page</TITLE>
	Creates title over page

	
	

	</HEAD>
	Do most html commands end with a ‘/’?

	
	

	
	Starts body defined with blue background color, gold text, 

	<BODY BGCOLOR=blue TEXT=gold ALINK=orange LINK=green>
	Look up alink,  link 

	
	In HTML guide posted under 757/790 projects.

	    <table border=0 cellpadding=0 width=416>
	Starts table – tell me about it --

	
	

	     <tr> 
	Tr means start row

	
	

	       <td valign="top"> <IMG SRC="vivname.jpg" BORDER=0 HEIGHT=100 WIDTH=700>
	Starts column – tell me about it.

	
	

	       <BR>          
	Line break – link <Enter> key

	
	

	       </td> 
	Ends column

	
	

	     </tr>
	Work on rest with your team.

	
	

	    </table>
	

	
	

	
	

	
	

	    <table border cellpadding=10 width=700>
	

	
	

	     <tr> 
	

	
	

	       <td valign="top" bgcolor =#FF00FF>
	

	<center>
	

	<IMG SRC="viviana.jpg" BORDER=0 HEIGHT=480 WIDTH=415></center><BR>
	

	
	

	<FONT SIZE=4 COLOR=#000080 FACE="Comic Sans MS"><B>
	

	
	

	           <center><B<I>YOUR NAME<I></center><BR>
	

	
	

	          
	

	
	

	           <center> HOME PAGE</center></B><BR>
	

	
	

	       </td> 
	

	
	

	
	

	
	

	       <td valign="top" bgcolor = "#ff00ff">
	

	
	

	           <center><H1><I>INFORMATION<I></H1></center>
	

	
	

	           <p>
	

	<FONT SIZE=5 COLOR=#000080 FACE="Comic Sans MS">
	

	
	

	           <ul>
	

	           <APPLET codeBase=./ height=24 
	I will give you this entire Java Applet – just read it over – these are parameters submitted to a Java Program (applet) that control its function and appearance.

	                     width=240 code=fphover.class>
	

	                     <PARAM NAME="text"       VALUE=" Career Goals ">
	

	                     <PARAM NAME="fontsize"   VALUE="14">
	

	                     <PARAM NAME="textcolor"  VALUE="#FFFF00">
	

	                     <PARAM NAME="hovercolor" VALUE="#FF0000">
	

	                     <PARAM NAME="effect"     VALUE="glow">
	

	                     <PARAM NAME="font"       VALUE="Arial">
	

	                     <PARAM NAME="color"      VALUE="#0000BB">
	

	                     <PARAM NAME="hoversound" value="drip.au">
	

	                     <PARAM NAME="url"        VALUE="clcareer.htm">
	

	                     <PARAM NAME="height"     VALUE="24">
	

	                     <PARAM NAME="width"      VALUE="240">
	

	                     <PARAM NAME="code"       VALUE="fphover.class">
	

	             </APPLET>
	

	
	

	
	

	             <APPLET codeBase=./ height=24 
	

	                     width=240 code=fphover.class>
	

	                     <PARAM NAME="text"       VALUE=" Hobbies ">
	

	                     <PARAM NAME="fontsize"   VALUE="14">
	

	                     <PARAM NAME="textcolor"  VALUE="#FFFF00">
	

	                     <PARAM NAME="hovercolor" VALUE="#FF0000">
	

	                     <PARAM NAME="effect"     VALUE="glow">
	

	                     <PARAM NAME="font"       VALUE="Arial">
	

	                     <PARAM NAME="color"      VALUE="#0000BB">
	

	                     <PARAM NAME="hoversound" value="ding.au">
	

	                     <PARAM NAME="url"        VALUE="clhobbie.htm">
	

	                     <PARAM NAME="codeBase"   VALUE="http://auciello.tripod.com/">
	

	                     <PARAM NAME="height"     VALUE="24">
	

	                     <PARAM NAME="width"      VALUE="240">
	

	                     <PARAM NAME="code"       VALUE="fphover.class">
	

	             </APPLET>
	

	    <APPLET codeBase=./ height=24 
	

	                     width=240 code=fphover.class>
	

	                     <PARAM NAME="text"       VALUE=" Likes ">
	

	                     <PARAM NAME="fontsize"   VALUE="14">
	

	                     <PARAM NAME="textcolor"  VALUE="#FFFF00">
	

	                     <PARAM NAME="hovercolor" VALUE="#FF0000">
	

	                     <PARAM NAME="effect"     VALUE="glow">
	

	                     <PARAM NAME="font"       VALUE="Arial">
	

	                     <PARAM NAME="color"      VALUE="#0000BB">
	

	                     <PARAM NAME="hoversound" value="ip.au">
	

	                     <PARAM NAME="url"        VALUE="cllikes.htm">
	

	                     <PARAM NAME="codeBase"   VALUE="http://auciello.tripod.com/">
	

	                     <PARAM NAME="height"     VALUE="24">
	

	                     <PARAM NAME="width"      VALUE="240">
	

	                     <PARAM NAME="code"       VALUE="fphover.class">
	

	             </APPLET>      
	

	           </ul>
	

	</FONT> 
	

	
	

	      </td>
	Continue explaining

	
	

	     </tr>
	

	
	

	    </table>
	

	
	

	</BODY>
	

	
	

	</HTML>  
	

	<!—end of index.html. name it such as save it.  (
	

	
	

	<begins career.htm>
	

	
	Explain

	<HTML>
	

	<HEAD><CENTER>
	

	
	

	<TITLE>My Career Goal</TITLE>
	

	</HEAD>
	

	
	

	<BODY BGCOLOR=yellow TEXT=green ALINK=#FF0000>
	

	
	

	My career goal is to be a Computer Network Engineer.  Currently, 

I'm taking courses at Los Angeles Trade Technical College.  I plan to graduate with a Computer Information Systems Associate in Science.   

I have experience working with<B> EXCEL, WORD, WIN 98, HTML</B>.  Also, I have experience in Qbasic.<Br>
	

	
	

	
	

	
	

	
	

	</CENTER>
	

	</BODY>    
	

	</HTML>
	

	<!—ends career.htm (
	

	<HTML>   <!—begins hobbies.htm (                                            
	

	<HEAD>
	

	<TITLE>My Hobbies</TITLE>
	

	</HEAD>
	

	<BODY TEXT="#ffff00" LINK="#0000ff" VLINK="#800080" BGCOLOR="#ffcc00">
	

	
	

	<FONT COLOR="#800080"><H1 ALIGN="CENTER">My Hobbies </H1>
	

	</FONT><P><HR SIZE=4></P>
	

	<FONT SIZE=5 COLOR="#800080"><P ALIGN="CENTER">Well here are some of favorite hobbies: </P>
	

	</FONT><FONT COLOR="#800080"><PRE>
	

	                            
	

	"Empowering people to help themselves."
	

	I love to work out at the gym, twice a week and also spend some time with my 
	

	friends and family.
	

	
	

	</FONT></PRE>
	

	<P><HR SIZE=4></P>
	

	<PRE>
	

	
	

	</PRE><DIR>
	

	
	

	<FONT FACE="Courier New" COLOR="#800080"><H3 ALIGN="CENTER">Use These Links To Learn More About Some Of My Hobbies. </H3>
	

	</FONT><PRE> 
	

	<A HREF="http://soyokaze.biosci.ohio-state.edu/~jei/anipike">My Family </A>
	

	
	

	<A HREF="http://www.nba.com/">Go Check Out The Library</A>
	

	
	

	</PRE></DIR>
	

	</BODY>
	

	</HTML>  <!—ends hobbies.htm (
	

	
	

	<HTML>  <!- starts likes.htm (
	

	<HEAD>
	

	<TITLE>Fun things I like to do!</TITLE>
	

	</HEAD>
	

	<BODY TEXT="#ffff00" LINK="#0000ff" VLINK="#800080" BGCOLOR="#008000">
	

	
	

	<P><HR></P>
	

	<H1><BR>
	

	I always have fun at the mall! <BR>
	

	I like sitting at the beach and writing short stories And 'kicking back is fun too!</H1>
	

	<P>Sometimes when I am at the beach, A thought comes to mind and I write it down. One day, Not to far in the past a thought came to mind. I wrote this: </P>
	

	<P ALIGN="CENTER">One Summer</P>
	

	<P>It was a hot summer day and all of the children were outside playing. About an hour later some of the parents noticed that some of the children were missing. A couple of parents went around the neighborhood looking for the children but they could not find them. The old lady that lived in a mobile home at the end of the block said"the children are gone and they will never return". Some of the parents thought that the old lady was crazy, but not all of them believed she was crazy. The old lady told the parents about the curse, she went on to say: about 100 years ago wage Mc Clare was burned at the stake for being a witch. Before her death she said"'I curse all of your children descendents to rain with me end the after life. This will take place 100 years from this date"'. The old lady said today is the day that the curse takes place. If you are intrigue with this story e-mail me at no-one-2@tripod.com to find out the ending. <! this is a comment. In title, write a title to appear on the screen. Starting with 'I like to watch ..' write your fun things to do ... think as if you are on a job interview, so keep your best foot forward. Keep the html codes intact. ->_ </P></BODY>
	

	</HTML>
	


You have just crossed the Digital Divide.  If you are working with HTML, Web Programming, and running programs on the Internet, you have crossed over the line!  Bravo!
	L.A.T.T.C. Prof. Auciello's Virtual Classroom 

Top of Form

[image: image5.wmf]

http://auciello.trip



CLICK HERE TO EMAIL ME AT cyberprof@hotmail.com 


  Email Address:

  Email allows communication.  Communication supports synergism. 

 'Good Faith'  communication solves most problems!  Certainly,

  it optimizes the learning process!   

  After you have gotten your email address 

  (from HOTMAIL, College Club, or Yahoo), 

  then type it in, following the format,

  and click "Submit".

  Karen Vasquez -- whose email address is --  karenvasq@hotmail.com   would enter:  

  Vasquez.Karen.karenvasq@hotmail.com 

  ( last.first.email-address ) 

[image: image6.wmf]
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CIS 700 700-FONTS LATTC PROF. AUCIELLO

	 

CREATE 10 FONTS IN DIFFERENT FONTS, SIZES, COLORS.
SELECT YOUR CHOICE FOR BUSINESS FONT.
SELECT YOUR CHOICE FOR PERSONAL FONT.
CREATING TABLES.

CREATE A TABLE WITH 10 FONTS. YOUR DOCUMENT SHOULD LOOK LIKE THIS: 

 700-FONT YVETTE GIDEON 

TIMES NEW ROMAN 10
LETTER GOTHIC 25
LUCINDA 14 RED 
COURIER 12 BLUE ITALIC
Tahoma 14
ANTIQUE OLIVE
MARIGOLD
COMIC SAN MS
ALBERTUS EXTRA BOLD
BUSINESS: GARAMOND
PERSONAL: UNIVERSAL
ARIAL
 Complete these statements:  The font that I select for my 

personal business fonts is: ____________________________.

The font that I select for my personal favorite is: ________________.


Note that in HTML you can "style" every Character: 
CIS 700 70- FON TS 
 



click here for HTML source code 


	CIS 700
	
	EXCEL BUDGET
	PROF. AUCIELLO

	
	TOTAL
	YEAR 1  
	YEAR 2   
	YEAR 3  
	TOTAL   
	

	SALARIES
	86000
	52000
	4000
	30000
	86000
	

	FRINGE BENEFITS @ 21%
	18060
	10920
	840
	6300
	18060
	

	SUPPLIES
	4500
	1500
	1500
	1500
	4500
	

	TOTAL
	
	64420
	6340
	37800
	108560
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	KEY
	
	
	
	
	
	

	SALARIES
	
	52000
	4000
	30000
	=SUM(B5:D5)

	FRINGE BENEFITS
	
	=B5*.21
	=C5*.21
	D5*.21
	=SUM(B6: D6)

	SUPPLIES
	
	1500
	1500
	1500
	=SUM(B7: B8)

	
	
	
	
	
	
	

	TOTAL
	
	=SUM(B5:B9)
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	MAKE THIS BUDGET.
	
	
	
	
	

	LEARN -- CALCULATIONS - FORMAT - COPYING FORMULAS
	
	

	
	
	
	
	
	
	

	ASSIGNMENT:   
	ADD YEAR 4 COLUMN  AND  A TRAVEL ROW.
	

	
	MAKE UP NUMBERS,   REDO GRAPH.  (100)
	
	

	

	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	CIS 700
	
	
	EXCEL BUDGET
	PROF. AUCIELLO
	
	

	
	
	
	
	
	
	
	
	

	EXPENSES
	
	JAN
	FEB
	MAR
	APR
	MAY
	JUNE
	TOTAL

	SALARIES
	2959
	699
	327
	165
	995
	666
	108
	2959

	BENEFITS
	2753
	122
	399
	975
	31
	897
	330
	2753

	TRAVEL
	2793
	121
	978
	493
	254
	252
	695
	2793

	SUPPLIES
	2669
	476
	390
	427
	383
	149
	845
	2669

	OVERHEAD
	3441
	872
	268
	654
	517
	830
	300
	3441

	TAXES
	2904
	416
	798
	649
	182
	146
	714
	2904

	
	
	
	
	
	
	
	
	0

	TOTAL
	17518
	2705
	3159
	3363
	2361
	2939
	2992
	17518
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� EMBED Word.Picture.8  ���
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