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 You may click these links   --   URLs in form of auciello.tripod.com/xxxx.htm

	Completed
	Points
	Topics
	Location
	URL    (short names)
	What To Do

	
	
	701 DISTANCE EDUCATION
	
	
	.

	
	50
	DE CLASS RULES (Policies and Procedures)


	Page 2 – Main Index
	http://auciello.tripod.com/derules.htm

	READ, PRINT OUT, SIGN

	
	50
	PRINCIPLES OF VISUAL COMMUNICATION  (50-pvc)
	Page 2 – Main Index
	http://auciello.tripod.com/pvc.doc

	READ, PRINT OUT, SIGN

	
	50
	PRINCIPLES OF TOTAL QUALITY MANAGEMENT
	Page 2 – Main Index
	http://auciello.tripod.com//14tqm.html

	READ, PRINT OUT, WRITE “I AGREE / DISAGREE” ON EACH ONE. SIGN

	
	50
	PRINCIPLES OF ZERO QUALITY MANAGEMENT
	Page 2 – Main Index
	http://auciello.tripod.com/zqm.html
	READ, PRINT OUT, SIGN

	
	
	EXTRA CREDIT
	Page 1 – 701 Projects
	http://auciello.tripod.com/701extra.doc

	KEEPS TRACK OF EXTRA CREDIT / BONUSES

	
	100
	701 MAIL
	Page 1 – Related Topics
	http://auciello.tripod.com/701email.htm
	GET AND PROVE AN EMAIL ADDRESS

	
	100
	DISTANT EDUCATION CHECK LIST / DIST. EDUC. PREQUISITE SKILLS


	Page 2 – Main Index
	http://auciello.tripod.com/decheck.htm
	READ, PRINT OUT, CHECK OFF, SIGN

	
	100
	CHECKLIST #1
	Page 1 – 701 Course Outline
	http://auciello.tripod.com/700-check-1.doc
	READ, PRINT OUT, , CHECK LIST, SIGN

	
	100
	CHECKLIST #2
	Page 1 – 701 Course Outline
	http://auciello.tripod.com/700-c2.doc

	READ, PRINT OUT,  CHECK LIST,SIGN

	
	
	UNDERSTANDING WINDOWS
	
	
	

	
	200
	COMPUTER SKILLS INVENTORY
	Page 1 – 701 Projects -# 2
	http://auciello.tripod.com/compski1.doc

	10 POINTS FOR EVERY SKILL CHECKED OFF

	
	100
	701 DISCOVERY
	Page 1 – 701 Projects

#  4
	http://auciello.tripod.com/701-disc.doc

	DIRECTIONS GIVEN.

	
	200
	CR3
	Page 1 – 701 Projects

# 3
	http://auciello.tripod.com/CR3.DOC

	TYPE ENTIRE DOC.  ANSWER QUESTIONS

	
	300
	EXPLORING WINDOWS EXPLORER
	Page 1 – 701 Projects

# 2a
	http://auciello.tripod.com/701exp-99.doc

	EXPLAIN ITEMS, MENUS, ICONS ON PAGE

	
	50
	INTRO TO COMPUTER APPLICATION COURSE / CHECK-IN #1 / GROUP 01
	Page 2 – Check-in #1
	http://auciello.tripod.com/701GROUP01.HTM

	SELF – EXPLANATORY

	
	50
	CHECK-IN #2  / GROUP 02
	Page 2 – Check-in #2
	http://auciello.tripod.com/701GROUP02.HTM

	‘’’

	
	50
	CHECK-IN #3 / GROUP 03
	Page 2 – Check-in #3
	http://auciello.tripod.com/701GROUP03.HTM

	‘’’

	
	50
	CHECK-IN #4 / GROUP 04
	Page 2 – Check-in #4
	http://auciello.tripod.com/701GROUP04.HTM

	‘’’

	
	50
	CHECK-IN #5 / GROUP 05
	Page 2 – Check-in #5
	http://auciello.tripod.com/701GROUP05.HTM

	‘’’

	
	
	
	
	
	

	
	
	UNDERSTANDING WORD
	
	
	

	
	100
	SELF PIC


	Page 1 – 701 Projects

#1 IMAGE WITH TEXT
	http://auciello.tripod.com/701image.doc

	Get Pic of self.  Digital or scanned in class.  Add text

	
	100
	INTERNATIONAL CHARACTERS
	Page 1 – 701 Proj # 8 
	http://auciello.tripod.com/701inter.doc

	Figure out how to make Ñ 

	
	100
	MASTERING WORD
	Page 1 – 701 Proj # 9C
	http://auciello.tripod.com/wmaster.doc

	Follow directions.

	
	300
	MASTERING WORD PROCESSING / INTRODUCTION TO VISUAL COMMUNICATIONS
	Page 1 – 701 Proj # 9B
	http://auciello.tripod.com/701word03.doc

	Huge, important Project.  Type it all in.  Answers questions.

	
	100
	BUSINESS CARDS


	Page 2 – Main Index
	http://auciello.tripod.com/buscard2.doc

	See Instructor

	
	100
	LETTERHEAD
	Page 1 – 701 Proj  #4
	http://auciello.tripod.com/701-letter.doc

	Follow given template.

	
	200
	FONTS AND COLORS


	Page 1 – 701 Projects
	http://auciello.tripod.com/700-fontsa.html

	Follow directions.

	
	100
	MAP


	Page 1 – 701 Projects
	http://auciello.tripod.com/701-map2.doc

	Using Yahoo Map, 03k location of your home.

	
	100
	RESUME


	Page 1 – 701 Projects
	http://auciello.tripod.com/resume.htm

	Type resume

	
	100
	GRAPHICS WITH TEXT
	Page 1 – 701 Projects
	http://auciello.tripod.com/700-graphics.doc

	Any image surrounded by text.

	
	
	
	
	
	

	
	
	WORLD WIDE WEB
	
	
	

	
	100
	DEMINGS 14 POINTS
	Page 2 – Main Index


	http://auciello.tripod.com/dempts.html

	Print out, Write I agree/Disagree with each Principle

	
	100
	REPORT ON DEMING


	CIS 701 Projects -- #5
	http://auciello.tripod.com/Deming2.doc
	Research on Web.

	
	100
	INTERNET RESEARCH


	
	http://auciello.tripod.com/INTERNETRESEARCH2.DOC
	“”””

	
	100
	SALTON SEA


	NOT ON MENU:  RESEARCH HOW SEA WAS FORMED
	(NOT LINKED)
	“”

	
	100
	CROSSING COLORADO RIVER


	NOT ON MENU.  WHERE AND WHEN WAS THE 1ST RR BRIDGE OVER THE COLORADO RIVER?
	(NOT LINKED)
	“”””

	
	100
	NBA SEARCH


	RESEARCH THE SCORE OF THE GAME WHEN WILT CHAMBERLAIN SCORED 100 PTS
	(NOT LINKED)
	“”””

	
	100
	ELECTRICAL RESEARCH (RESEARCH WHAT HAPPENS WHEN YOU PUT AN ELECTRIC CHARGE ON A WING SURFACE)


	PAGE 1 – 701 TOPICS -- #9F
	http://auciello.tripod.com/701-emf.doc

	“”””

	
	100
	INTERNET LOG


	PAGE 2 - 701 PROJECTS  # *3 
	http://auciello.tripod.com/700INTERNET.DOC

	Extra

	
	300
	BUILDING HOMEPAGE


	PAGE 2 – BOTTOM OF 791 COLUMN 
	http://auciello.tripod.com/701WEB.DOC

	See Instructor

	
	
	USING EXCEL
	
	
	

	
	200
	STUDENT GRADES


	
	
	Extra

	
	100
	EXCEL BUDGET


	Page 1 – 701 Projects
	http://auciello.tripod.com/701BUD1.XLS

	Build on existing template.

	
	100
	EXPENSE JOURNAL


	Page 1 – 701 Projects
	http://auciello.tripod.com/701BUDA.XLS

	“””

	
	100
	EXCEL BUDGET 2


	Page 1 – 701 Projects
	http://auciello.tripod.com/701EX2.XLS

	“”

	
	100
	EXCEL BUDGET 3


	Page 1 – 701 Projects
	http://auciello.tripod.com/701BUD3.XLS

	“”

	
	100
	EXCEL SOLVE IT


	Page 1 – 701 Projects
	http://auciello.tripod.com/701PS01.XLS

	“”

	
	
	701 START DISK USING DOS
	
	
	

	
	25
	EACH

(Over 80 quizzes, do 10 per week)
	40+ quizzes on windows, 20+ quizzes on Microcomputers
	Get ‘start disk’ from Prof. “A”
	Get disk.  Learn to run quizzes. Have them graded by Instructor.

	
	
	701 QUIZZES
	
	http://auciello.tripod.com/701q1.htm
 (701q 1-4)


	Take quizzes on Web.

	
	100
	Required Quiz
	Page 2 – 701 Topics
	
	“”

	
	100
	701 Quiz 01
	Page 2 – 701 Topics
	http://auciello.tripod.com/701q1.htm

	“”

	
	100
	701 Quiz 01a
	...........  -  ...................
	http://auciello.tripod.com/701q1a.htm

	“”

	
	100
	701 Quiz 02
	...........  -  ...................
	http://auciello.tripod.com/701q2.htm

	“”

	
	100
	701 Quiz 03
	...........  -  ...................
	http://auciello.tripod.com/701q3.htm

	“”

	
	100
	701 Quiz 04
	...........  -  ...................
	http://auciello.tripod.com/701q4.htm

	“”

	
	
	701 FINAL PROJECTS
	
	http://auciello.tripod.com/701skpg1.doc
(701skpg 1-6)
	

	
	
	There are (7) “Final Projects” involving research, thinking, and using features.
	
	
	Internet research. Follow directions.

	
	100
	Final Project #1
	Page 2 – 701 Topics
	http://auciello.tripod.com/701SKPG1.DOC

	“”

	
	100
	#2
	...........  -  ...................
	http://auciello.tripod.com/701SKPG2.DOC

	“”

	
	100
	#3
	...........  -  ...................
	http://auciello.tripod.com/701SKPG3.DOC

	“”

	
	100
	#4
	...........  -  ...................
	http://auciello.tripod.com/701SKPG4.DOC

	“”

	
	100
	#5
	...........  -  ...................
	http://auciello.tripod.com/701SKPG5.DOC

	“

	
	100
	#6
	...........  -  ...................
	http://auciello.tripod.com/701SKPG6.DOC

	“

	
	100
	#7
	...........  -  ...................
	http://auciello.tripod.com/701SKPG7.DOC

	“

	
	
	701 PowerPoint
	
	
	

	
	
	Build ppt (text and slide show) presentation based on example on web site (wedding)
	
	
	See Instructor.

	
	
	TOTAL POINTS
	...........  -  ...................
	
	


DETERMINE YOUR GRADE BY THE PROJECTS COMPELETED

1.  “A” = 4000   (3500 with Portfolios)
2.  “B” = 3000

3.  “C” = 2500

6:32am.  02.04.2003.   I am modifying this doc to include a “Schedule” of Projects with due dates, and additional (where possible) “Help” files, the large number of students taking this course Online necessitates this.    You 05 go ahead of this schedule, and you 05 (in fact, I recommend) that you do “Projects” not on this schedule, BUT you 05 not  “fall behind” or you face being dropped.

Let me explain this:  I am of course “biased” and “subjective” on this subject, but in my world of Teaching, Web-Mastering, and Business, Computer and Internet Skills are absolutely required for success.   We are living in a “Cyber World”, working, buying, and being informed on line, and it will increase.   For example, this last Christmas, retail sales declined while Online Shopping increased by 25%!  Nearly everyone has an email address, and many have a “www” Web Site address.  (I can help you get a Home Page, especially in my next class, CIS 757 – Web Design / Internet Programming.)   So from my perspective as your Instructor,  all of this is nourishment  for your Personal and Professional Growth,  and you should partake heartily.   Go after these assignments, and more, with gusto, guts, and energy.   Master these topics, and more (there are over 100 lessons in my Cyber Classroom).   But, to stick with the “Contract” that we are making – earn 3,000 points, put your signature on your work, work at the “World Class” quality presentation level (turn in “perfect” work), and you will earn a “A”.

“Checking-in”  is critical for this Distance Education Course.   On the Main Page, there is a link called “Atten / Partic” where you enter Name, Sect #, (Section # 7961 pls check in under “0157”), Total Accumulated Points, and the “short” name(s) of recently completed projects.   For example, after you fill out the “Attendance / Participation Form”, your entry looks like this:

0157.GUZMAN.KARINA.02.02.28.150. (50DECLASSRULE+100MAP)guzmankk.yahoo.com

  |     |          |          |         |                        |

(sect#) (last.first)  (yy.mm.dd)      |           |                               |   

                                 (Total points)   (Points and short name)   (Email address)|

Karina Guzman, sect 0157, checked in 02. 28, 2002, with 150 points total, having just completed  “DECLASSRULES” for 50 points and “Map” for 100.   

Use the “short names” on this form.     If you have any questions, see me, between 7-11, Mon or Wed in K-302 and/or email me at cyberprof@hotmail.com.  

Prof. A.  Out. 
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